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1. Special Education Program 
The Career Academy of Utah (CAU) follows federal and Utah State guidelines in regards to providing a free 
and appropriate public education (FAPE) to students eligible for special education services under the 
supervision of the school’s Special Education Department.  The Utah special education manual serves as a 
basis for policies and procedures for the Special Education Department. 

The CAU Special Education Department is led by the Academic Administrator of Special Programs (AA-SP) and 
supported by the Stride-K12 Regional and National Special Programs Managers. 

As CAU is a virtual learning environment, special educational services and support are provided through 
online meeting rooms, phone meetings, and electronic communications.   
 
The Career Academy of Utah takes steps, including the provision of supplementary aids and services 
determined appropriate and necessary by the child’s IEP team, to provide nonacademic and extracurricular 
services and activities in the manner necessary to afford children with disabilities an equal opportunity for 
participation in those services and activities as provided to students without disabilities.  Nonacademic and 
extracurricular services and activities include counseling services, athletics, transportation, health services, 
recreational activities, special interest groups or clubs sponsored by the school district, referrals to agencies 
that aid individuals with disabilities, and employment of students, including both employment by the school 
district and assistance in making outside employment available. 
 

Link to Utah Special Education Rules/Manual: 

https://www.schools.utah.gov/file/0b19d648-9986-4629-8dd6-ba695707921c  
 

Utah Department of Education Website:   

https://www.schools.utah.gov  

2.  Parent Engagement 
The Career Academy of Utah views parents as a vital part of the learning process and encourages parents to 
not only take a leading role in their child’s education but to be active participants in the IEP process.  CAU 
staff work to provide parents with the support and tools necessary to ensure that their student is successful 
in the virtual learning environment.  If a parent is struggling to support their student in this unique 
environment, CAU staff will work with that parent to provide various strategies to assist them in providing 
the student with the best learning environment. 

School Procedures: 
The Career Academy of Utah follows the school-wide policy for all students regarding attendance as 
documented in the school handbook. 

 

https://www.schools.utah.gov/file/0b19d648-9986-4629-8dd6-ba695707921c
https://www.schools.utah.gov/
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3. Confidentiality* 

Federal Guidelines: 
Confidentiality is one of the rights afforded to parents in the Parent Rights /Procedural Safeguards document.  
Confidentiality of educational records is a basic right shared by all children in public schools and their parents. 
These fundamental rights are described in the Family Educational Rights and Privacy Act (FERPA) of 1974, 
which applies to all students, not just those with disabilities.  

All district personnel (including contracted employees) are governed by confidentiality requirements and will 
receive annual training and information regarding the law. Written and dated parental consent must be 
obtained before personally identifiable information can be disclosed to unauthorized individuals, 
organizations, or agencies (unless otherwise authorized to do so under FERPA).  

Personally identifiable information includes the following:  

• the name of the student, the student's parent, or another family member;  
• the student’s address;  
• any personal identifier such as the student's social security number or student number; and  
• any personal characteristics or other information that would make it possible to identify the student.  

FERPA allows parents to inspect and review all educational records of their child maintained by an 
educational agency that receives federal funds. This includes all public schools and most private schools. The 
school must comply with a request to inspect records within a reasonable amount of time, and in no case, 
more than 45 school days after the request has been made.  

Utah Guidelines: 
CAU follows the Utah State Board of Education Special Education Rules Manual 

https://www.schools.utah.gov/file/0b19d648-9986-4629-8dd6-ba695707921c  

School Procedure: 
The Career Academy of Utah staff adheres to all portions of FERPA in regard to student educational records 
and personal information. 

Any correspondence, electronic or otherwise, referencing a student will only include the student’s first initial, 
last name, and student identification number. 

Special education documents including IEP notifications, IEP’s and evaluations will be password protected 
and sent via email directly to the legal guardian.  The password will always be ‘student’s last name year of 
birth’ and will be sent in a separate email. The email containing the password-protected documents will be 
sent with delivery and read receipt to ensure not only that the parent has received the documents but that 
they have read them.  The receipts can be saved in the student’s special education file as documentation that 
the documents were provided to the parent. 

 

 

https://www.schools.utah.gov/file/0b19d648-9986-4629-8dd6-ba695707921c
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4. Special Education Records* 

Federal Guidelines: 
(a) Destruction means physical destruction or removal of personal identifiers from information so that the 
information is no longer personally identifiable.  

(b) Education records means the type of records covered under the definition of ‘‘education records’’ in 34 
CFR part 99 (the regulations implementing the Family Educational Rights and Privacy Act of 1974, 20 U.S.C. 
1232g (FERPA)).  

(c) Participating agency means any agency or institution that collects, maintains, or uses personally 
identifiable information, or from which information is obtained, under Part B of the Act. (Authority: 20 U.S.C. 
1221e–3, 1412(a)(8), 1417(c))  
  

§300.614 Record of access.  

Each participating agency must keep a record of parties obtaining access to education records collected, 
maintained, or used under Part B of the  

Act (except access by parents and authorized employees of the participating agency), including the name of 
the party, the date access was given, and the purpose for which the party is authorized to use the records. 
(Authority: 20 U.S.C. 1412(a)(8); 1417(c))  
 

§300.613 Access rights.  

(a) Each participating agency must permit parents to inspect and review any education records relating to 
their children that are collected, maintained, or used by the agency under this part. The agency must comply 
with a request without unnecessary delay and before any meeting regarding an IEP, or any hearing pursuant 
to §300.507 or §§300.530 through 300.532, or resolution session pursuant to §300.510, and in no case more 
than 45 days after the request has been made.  

(b) The right to inspect and review education records under this section  

includes—  

(1) The right to a response from the participating agency to reasonable  

requests for explanations and interpretations of the records;  

(2) The right to request that the agency provide copies of the records containing the information if failure to 
provide those copies would effectively prevent the parent from exercising the right to inspect and review the 
records; and  

(3) The right to have a representative of the parent inspect and review the records.  

(c) An agency may presume that the parent has authority to inspect and review records relating to his or her 
child unless the agency has been advised that the parent does not have the authority under applicable State 
law governing such matters as guardianship, separation, and divorce. (Authority: 20 U.S.C. 1412(a)(8); 
1417(c)) 
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State Guidelines: 
CAU follows the Utah State Board of Education Special Education Rules Manual 

https://www.schools.utah.gov/file/0b19d648-9986-4629-8dd6-ba695707921c  

School Procedure: 
Special Education Record Maintenance 
Each special education student will have a physical and an electronic special education file.   

Physical Files:  All students’ special education records are to be kept on school premises in a secure, limited 
access area.  These files are to be separate from the students’ general education files. CAU will keep a record 
of parties obtaining access to education records collected, maintained, or used under Part B of the IDEA and 
the Rules (except access by parents or adult students and authorized employees of the LEA), including the 
name of the party, the date access was given, and the purpose for which the party is authorized to use the 
records.  

Electronic Files:  Electronic files will be maintained in the IEP System used by CAU with the ability to control 
access to student records.   

Syncing Physical and Electronic Files:   

The Special Programs Registrar (or a similarly identified office staff member) will print all completed IEP 
documents following a meeting or action in the IEP system and update the physical file for each student 
identified in special education.  Incoming physical IEP documents and those received through email or fax will 
be scanned by the Registrar and uploaded to the IEP system.  An enrollment/document tracker will be 
maintained by the Special Programs Registrar and monitored by the AA-SP. 

Special Education Records Request Procedures  
 

1. Request current documents from parents during the enrollment process.  
2. Upon receiving information that there is a student with special needs approved for enrollment in 

CAU or enrolled in CAU, the school will contact and send a record request to the previous school.   
3. CAU will send the first request for records along with a release of information signed by the parent (if 

available) to each student’s previous district containing a cover sheet asking that the student’s 
special education records be sent to CAU.  What documents are needed will be specified on the fax 
cover sheet.  The record request will be maintained in the student’s file.  Please note that under 
Federal statutes permission of the parent is not required when records are requested by authorized 
school personnel so records requests will not be delayed if a signed release of records is not 
available. 

4. If the requested special education records have not been received within 5 calendar days or if partial 
special education records were sent, a request for records will be sent. If partial special education 
records were sent, it will be indicated on the second request what documentation is still needed.   

5. If complete special education records are not received within 5 calendar days of the second request 
for special education records, a certified letter will be sent with the student’s information and what 
documentation is needed (or still needed if partial records were sent).  If complete records are not 
received within 10 days of the certified letter being sent, the Special Education Manager will be 
notified.   

https://www.schools.utah.gov/file/0b19d648-9986-4629-8dd6-ba695707921c
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6. The status of each student’s records request will be updated in the CAU special education student 
tracker located in Share Point to ensure compliance with time frames.   

Destruction of information (34 CFR § 300.624) 

a. Career Academy of Utah will inform parents or adult students when documents collected, 
maintained, or used under Part B of the IDEA and Rules is no longer needed to provide 
educational services to the student.  

b. The information no longer needed will be destroyed at the request of the parent(s) or adult 
student. However, a permanent record of a student’s name, address, phone number, grades, 
attendance record, classes attended, grade level completed, and year completed may be 
maintained without time limitation. 

c. Each student’s records may be considered “no longer needed to provide educational services” 
and may be destroyed three years after the student graduates or three years after the student 
turns 22 under IDEA. Medicaid requires that records be maintained for at least five years after 
the provision of services. 

5. Procedural Safeguards & Parent and Student Rights* 

Federal Guidelines: 
§300.504 Procedural safeguards notice.  

(a) General. A copy of the procedural safeguards available to the parents of a child with a disability must be 
given to the parents only one time a school year, except that a copy also must be given to the parents—  

(1) Upon initial referral or parent request for evaluation;  

(2) Upon receipt of the first State complaint under §§300.151 through 300.153 and upon receipt of the first 
due process complaint under §300.507 in a school year;  

(3) In accordance with the discipline procedures in §300.530(h); and  

(4) Upon request by a parent.  

(b) Internet Web site.  

A public agency may place a current copy of the procedural safeguards notice on its Internet Web site if a 
Web site exists.  

(c) Contents.  

The procedural safeguards notice must include a full explanation of all of the procedural safeguards available 
under §300.148, §§300.151 through 300.153, §300.300, §§300.502 through 300.503, §§300.505 through 
300.518, §300.520, §§300.530 through 300.536 and §§300.610 through 300.625 relating to—  

(1) Independent educational evaluations;  

(2) Prior written notice;  

(3) Parental consent;  
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(4) Access to education records;  

(5) Opportunity to present and resolve complaints through the due process complaint and State complaint 
procedures, including—  

(i) The time period in which to file a complaint;  

(ii) The opportunity for the agency to resolve the complaint; and  

(iii) The difference between the due process complaint and the State complaint procedures, including the 
jurisdiction of each procedure, what issues may be raised, filing and decisional timelines, and relevant 
procedures;  

(6) The availability of mediation;  

(7) The child’s placement during the pendency of any due process complaint;  

(8) Procedures for students who are subject to placement in an interim alternative educational setting;  

(9) Requirements for unilateral placement by parents of children in private schools at public expense;  

(10) Hearings on due process complaints, including requirements for disclosure of evaluation results and 
recommendations;  

(11) State-level appeals (if applicable in the State);  

(12) Civil actions, including the time period in which to file those actions; and  

(13) Attorneys’ fees.  

(d) Notice in understandable language.  

The notice required under paragraph (a) of this section must meet the requirements of §300.503(c). 
(Approved by the Office of Management and Budget under control number 1820–0600) (Authority: 20 U.S.C. 
1415(d)) 

State Guidelines: 
CAU follows the Utah State Board of Education Special Education Rules Manual 

https://www.schools.utah.gov/file/0b19d648-9986-4629-8dd6-ba695707921c  

School Procedure: 
Parents and children have many rights under the special education law, the Individuals with Disabilities 
Education Act (IDEA). It is important that parents and children understand their rights to a free appropriate 
public education (FAPE). The term “appropriate” is based on the educational needs of the individual child 
that are outlined in the Individualized Education Program (IEP). The IEP is deemed a working document 
created by a team of educators and the family that establishes goals for a child to achieve to succeed.  

Parents will be provided a copy of the Utah parental rights notification at least once a year and at the 
following events; 

• Parent request 
• Initial referral or parental request for evaluation 
• Receipt of the first state complaint 
• Receipt of the first due process hearing request 

https://www.schools.utah.gov/file/0b19d648-9986-4629-8dd6-ba695707921c
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Notification by the school district to the parent of a disciplinary removal of a student from the school that 
would constitute a change of placement. 

During an IEP meeting, the teacher leading the meeting will explain the procedural safeguards and provide 
the parent and/or student the opportunity to ask any questions.   

The distribution of procedural safeguards will be documented using the following procedures: 

- Via email 
- IEP meeting notes  

Rights Regarding Evaluation 

Parents have the right to request that their child receive a comprehensive evaluation to determine whether 
the child is a student with an educational disability AND needs special education and/or related services. This 
includes having the child assessed in all areas of the suspected disability (which may include assessment(s) of 
behavior, academics, communication, social skills, and/or other daily living or functional skills). As a federally 
funded education agency, CAU will conduct evaluation procedures and produce relevant diagnostic reports 
per regulations, and at no cost to the student or their family. 

Evaluations can consist of gathering data from several sources of information, and through both formal and 
informal assessments. Additionally, evaluations may include parent-contributed standardized assessments – 
such as norm-referenced parent rating scales. Parents and students have the right to receive all evaluation-
related materials and communications in their native language. Evaluations will only involve the selection of 
assessments that are considered appropriate, in that they measure performance in one or more areas the 
team determined will be measured, they are appropriate for use with the student’s age group/grade level, 
and they have a standard administration format applied to all recipients to support the validity of the results. 

Parents have the right for their child to be given appropriate educational assessments by qualified evaluators 
(also referred to as examiners). CAU only assigns evaluators who are determined eligible by the Utah 
Department of Education (all clearances and specific credentials) to conduct student evaluations. Parents do 
not reserve the right to mandate CAU to utilize a specifically named/chosen evaluator of their findings for 
regular student evaluation/re-evaluations.  

Due to standardized protocols for test security and factors impacting validity within the testing environment 
(the physical location in which a student is administered one or more assessments as part of an evaluation), 
CAU policy is that parents/guardians are not present/involved within the testing environment during the 
administration of all assessment(s). (NOTE: If there are unique situations for which the absence of the 
parent/guardian, or other related individual, in the testing environment might be problematic for the 
student, the assigned evaluator will notify the CAU Special Education Manager, and a plan will be discussed 
and implemented. 

While parents have the right to receive a detailed review of assessment results and the implications they may 
have on their child’s learning, a parent may not request the alteration of assessment results or the data-
driven recommendations summarized based on the student’s performance.  

• Parents have the right to withdraw their consent for an evaluation at any time within the 45-school day 
evaluation timeline from the date their signed consent was received. Once the evaluation/re-evaluation 
report is finalized through the required team process, consent for the evaluation may not be revoked. 
Should a parent have any concerns about the evaluation/re-evaluation report, they have a right to share 
those concerns with the IEP team and to collaborate through an effective resolution to those concerns. 
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• Parents have the right to contribute relevant information about the student from outside medical/clinical 
reports, prior school history, and developmental information, which may or may not have implications on 
the overall outcome of the evaluation/re-evaluation. 

• Parents have the right to ask general questions to be fully informed of the procedural steps CAU follows 
for conducting an initial evaluation or re-evaluation procedures, and the individuals expected to be 
involved in the process.  

• A parent does not reserve the right to mandate CAU to find a student eligible for one or more specific 
disability categories, solely as a means to obtain or acquire any non-school service or funding.  

CAU will produce evaluation reports that include adequate data leading to or justifying any actions it 
proposes/or refuses to take as a result. Since parents/guardians are members of the eligibility/IEP team, they 
may specify any concerns or disagreements they have with specific details, or with the overall 
recommendation(s) for educational programming. Throughout any evaluation/re-evaluation conducted by 
CAU, parents/guardians maintain their Procedural Safeguards and right to due process. This is further 
specified within the Procedural Safeguards, Independent Educational Evaluation, and Due Process sections of 
this manual. 

6. Surrogate Parents 

Federal Guidelines: 
§300.519 Surrogate parents.  
(a) General. Each public agency must ensure that the rights of a child are protected when—  
(1) No parent (as defined in §300.30) can be identified;  
(2) The public agency, after reasonable efforts, cannot locate a parent;  
(3) The child is a ward of the State under the laws of that State; or  
(4) The child is an unaccompanied homeless youth as defined in section 725(6) of the McKinney-Vento 
Homeless Assistance Act (42 U.S.C.11434a (6)).  
 
(b) Duties of public agency.  
The duties of a public agency under paragraph (a) of this section include the assignment of an individual to 
act as a surrogate for the parents. This must include a method—  
(1) For determining whether a child needs a surrogate parent; and  
(2) For assigning a surrogate parent to the child.  
(c) Wards of the State. In the case of a child who is a ward of the State, the surrogate parent alternatively 
may be appointed by the judge overseeing the child’s case, provided that the surrogate meets the 
requirements in paragraphs (d)(2)(i) and (e) of this section.  
 
(d) Criteria for selection of surrogate parents.  
(1) The public agency may select a surrogate parent in any way permitted under State law.  
(2) Public agencies must ensure that a person selected as a surrogate parent—  
(i) Is not an employee of the SEA, the LEA, or any other agency that is  
involved in the education or care of the child;  
(ii) Has no personal or professional interest that conflicts with the interest of the child the surrogate parent 
represents; and  
(iii) Has knowledge and skills that ensure adequate representation of the child. 
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State Guidelines: 
CAU follows the Utah State Board of Education Special Education Rules Manual 

https://www.schools.utah.gov/file/0b19d648-9986-4629-8dd6-ba695707921c  

School Procedure: 
The Special Education manager will maintain a list of trained surrogates whether provided by the state or 
compiled locally.  When a Special Education Case Manager cannot identify or with reasonable efforts locate 
someone who qualifies as a “parent” in accordance with the Utah Board of Education Rules, the Case 
Manager will select a surrogate from a list of trained surrogates to invite to the meeting and notify the 
Special Education Manager. 

7. Child Find Query* 

Federal Guidelines: 
§300.111 Child find. (a) General. (1) The State must have in effect policies and procedures to ensure that— (i) 
All children with disabilities residing in the State, including children with disabilities who are homeless 
children or are wards of the State, and children with disabilities attending private schools, regardless of the 
severity of their disability, and who need special education and related services, are identified, located, and 
evaluated; and (ii) A practical method is developed and implemented to determine which children are 
currently receiving needed special education and related services. 

State Guidelines: 
CAU follows the Utah State Board of Education Special Education Rules Manual 

https://www.schools.utah.gov/file/0b19d648-9986-4629-8dd6-ba695707921c  

School Procedure: 
Child find questions are completed by the parent within the online enrollment portal.  These questions are 
asked again during the enrollment approval and placement process.   

Once the school year begins, all staff will be trained on child find responsibilities and procedures, then the 
assigned staff member will again conduct a probe to determine if the student has any academic needs. 

Any student for whom a parent answers that they previously or are currently receiving special education 
services is added to the Special Programs Registrar’s tracker and records are requested. 

Any special education or evaluation records shared by the parent with the assigned homeroom teacher are 
forwarded to the special education department at CAU so that they can be reviewed by the school 
psychologist and/or Special Education Manager or designee to determine the next steps. 

8. Enrollment and Intake Procedures* 

School Procedures:   
When a student with a disability enrolls in CAU, an IEP meeting will be held within 30 days of the student’s 
first day of school to review the existing records and develop the IEP to reflect the needs of the student. The 
procedures below address situations in which a student would enroll in CAU and the provision of special 

https://www.schools.utah.gov/file/0b19d648-9986-4629-8dd6-ba695707921c
https://www.schools.utah.gov/file/0b19d648-9986-4629-8dd6-ba695707921c
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education services would be decided.  IEP timelines will be met according to the Utah State Board of 
Education Special Education Rules Manual. 

Processes according to IEP Documents received:  CAU will provide comparable services according to the 
incoming IEP for all students identified in special education during the IEP process.  

• Current IEP, Current Eligibility 
o Review all documents received 
o IEP Meeting held within 30 days of the student’s first day of school 

• Current IEP, Expired Eligibility 
o IEP Meeting held within 30 days of the student’s first day of school 
o Consent to evaluate obtained 
o Eligibility process completed 
o Revise/amend IEP with updated information 

• Expired IEP, Current Eligibility 
o Review all documents received 
o IEP Meeting held within 30 days of the student’s first day of school 

• Expired IEP, Expired Eligibility or No Documents Received 
o Consent to evaluate obtained 
o Place student in comparable accommodations and services based on available data 
o Complete eligibility process 
o If eligible, obtain consent for placement 
o Once signed consent is received, develop and implement IEP 

• Student Enrolling from Out of State 
o Review eligibility records 

 Data is sufficient to determine eligibility 
• Eligibility meeting held within 30 days of student’s first day of school 
• If eligible, parent consent for placement will be obtained 
• Upon receipt of signed consent, IEP will be developed and implemented 

 Data is not sufficient to determine eligibility 
• Comparable services will be offered 
• Follow Eligibility process 

9. Parent Consent 

Federal Guidelines: 
Section 300.300, regarding parental consent, has been revised, as follows:  

(1) Paragraph (a) of §300.300, regarding consent for initial evaluation, has been changed to provide that the 
public agency proposing to conduct an initial evaluation to determine if a child qualifies as a child with a 
disability must, after providing notice consistent with §§300.503 and 300.504, obtain informed consent, 
consistent with §300.9, from the parent of the child before conducting the evaluation. A new paragraph 
(a)(1)(iii) has been added to require a public agency to make reasonable efforts to obtain the informed 
consent from the parent for an initial evaluation.  
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(2) Section 300.300(a)(3), regarding a parent’s failure to provide consent for initial evaluation, has been 
changed to clarify, in a new paragraph (a)(3)(ii), that the public agency does not violate its obligation under 
§300.111 and §§300.301 through 300.311 if it declines to pursue the evaluation.  

(3) Section 300.300(b), regarding parental consent for services, has been modified by a new paragraph (b)(2) 
that requires a public agency to make reasonable efforts to obtain informed consent from the parent for the 
initial provision of special education and related services.  

(4) Section 300.300(c)(1), regarding parental consent for reevaluations, has been modified to clarify that if a 
parent refuses to consent to a reevaluation, the public agency may, but is not required to, pursue the 
reevaluation by using the consent override procedures in §300.300(a)(3), and the public agency does not 
violate its obligation under §300.111 and §§300.301 through 300.311 if it declines to pursue the evaluation 
or reevaluation.  

(5) A new §300.300(d)(4) has been added to provide that if a parent of a child who is home schooled or 
placed in a private school by the parent at the parent’s expense, does not provide consent for an initial 
evaluation or a reevaluation, or the parent fails to respond to a request to provide consent, the public agency 
(A) may not use the consent override procedures (described elsewhere in §300.300), and (B) is not required 
to consider the child eligible for services under the requirements relating to parentally-placed private School 
children with disabilities (§§300.132 through 300.144).  

(6) A new §300.300(d)(5) has been added to clarify that in order for a  

public agency to meet the reasonable efforts requirement to obtain informed parental consent for an initial 
evaluation, initial services, or a reevaluation, a public agency must document its attempts to obtain parental 
consent using the procedures in §300.322(d). 

 

State Guidelines: 
CAU follows the Utah State Board of Education Special Education Rules Manual 

https://www.schools.utah.gov/file/0b19d648-9986-4629-8dd6-ba695707921c  

School Procedure: 
The district is required to obtain informed written consent for any action requested. Parental consent is 
voluntary and may be revoked at any time. Consent is required for the following actions:  

• to conduct an initial evaluation;  

• to conduct a reevaluation;  

• initial placement to receive special education and related services on the IEP; and  

• before disclosure of personally identifiable information that is subject to confidentiality.  

• Review of records for continued eligibility 

Consent for the initial evaluation does not provide consent for initial placement. Consent for the initial 
evaluation may be given electronically. The eligibility decision will be made within 45 school days of receipt of 
the virtually signed parental consent.  

https://www.schools.utah.gov/file/0b19d648-9986-4629-8dd6-ba695707921c
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Consent for initial placement will be present in the student’s special education file, even if the student was 
found eligible and began services prior to enrollment at CAU.  If consent for initial placement is not received 
from the previous school, it will be completed during the first IEP meeting held at CAU. 

If during the reevaluation/redetermination process, a parent refuses consent for evaluation, the Case 
Manager will contact the Special Education Manager or designee for further guidance.  

If, after two weeks, the parent fails to respond to multiple varied attempts to contact to obtain consent for 
initial evaluation, the Case Manager will contact the Special Education Manager to refer the student back to 
the intervention process and complete a PWN. 

10. Initial Evaluations 

Federal Guidelines: 
§300.301 Initial evaluations.  

(a) General. Each public agency must conduct a full and individual initial evaluation, in accordance with 
§§300.305 and 300.306, before the initial provision of special education and related services to a child with a 
disability under this part.  

(b) Request for initial evaluation. Consistent with the consent requirements in §300.300, either a parent of a 
child or a public agency may initiate a request for an initial evaluation to determine if the child is a child with 
a disability.  

(c) Procedures for initial evaluation. The initial evaluation— 

(1)(i) Must be conducted within 60 days of receiving parental consent for the evaluation; or (ii) If the State 
establishes a timeframe within which the evaluation must be conducted, within that timeframe; and (2) Must 
consist of procedures—  

(i) To determine if the child is a child with a disability under §300.8; and  

(ii) To determine the educational needs of the child. (d) Exception. The timeframe described in paragraph 
(c)(1) of this section does not apply to a public agency if—  

(1) The parent of a child repeatedly fails or refuses to produce the child for the evaluation; or  

(2) A child enrolls in a school of another public agency after the relevant timeframe in paragraph (c)(1) of this 
section has begun, and prior to a determination by the child’s previous public agency as to whether the child 
is a child with a disability under §300.8. (e) The exception in paragraph (d)(2) of this section applies only if the 
subsequent public agency is making sufficient progress to ensure a prompt completion of the evaluation, and 
the parent and subsequent public agency agree to a specific time when the evaluation will be completed. 
(Authority: 20 U.S.C. 1414(a)) 

 

§300.304 Evaluation procedures.  

(a) Notice. The public agency must provide notice to the parents of a child with a suspected disability, in 
accordance with §300.503, that describes any evaluation procedures the agency proposes to conduct.  

(b) Conduct of evaluation. In conducting the evaluation, the public  
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agency must—  

(1) Use a variety of assessment tools and strategies to gather relevant functional, developmental, and 
academic information about the child, including information provided by the parent, that may assist in 
determining—  

(i) Whether the child is a child with a disability under §300.8; and (ii) The content of the child’s IEP, including 
information related to enabling the child to be involved in and progress in the general education curriculum 
(or for a preschool child, to participate in appropriate activities);  

(2) Not use any single measure or assessment as the sole criterion for determining whether a child is a child 
with a disability and for determining an appropriate educational program for the child; and  

(3) Use technically sound instruments that may assess the relative contribution of cognitive and behavioral 
factors, in addition to physical or developmental factors.  

(c) Other evaluation procedures. Each public agency must ensure that—  

(1) Assessments and other evaluation materials used to assess a child under this part—  

(i) Are selected and administered so as not to be discriminatory on a racial  

or cultural basis;  

(ii) Are provided and administered in the child’s native language or other mode of communication and in the 
form most likely to yield accurate information on what the child knows and can do academically, 
developmentally, and functionally, unless it is clearly not feasible to so provide or administer;  

(iii) Are used for the purposes for which the assessments or measures are valid and reliable;  

(iv) Are administered by trained and knowledgeable personnel; and  

(v) Are administered in accordance with any instructions provided by the producer of the assessments.  

(2) Assessments and other evaluation materials include those tailored to assess specific areas of educational 
need and not merely those that are designed to provide a single general intelligence quotient.  

(3) Assessments are selected and administered so as best to ensure that if an assessment is administered to a 
child with impaired sensory, manual, or speaking skills, the assessment results accurately reflect the child’s 
aptitude or achievement level or whatever other factors the test purports to measure, rather than reflecting 
the child’s impaired sensory, manual, or speaking skills (unless those skills are the factors that the test 
purports to measure).  

(4) The child is assessed in all areas related to the suspected disability, including, if appropriate, health, 
vision, hearing, social and emotional status, general intelligence, academic performance, communicative 
status, and motor abilities;  

(5) Assessments of children with disabilities who transfer from one public agency to another public agency in 
the same school year are coordinated with those children’s prior and subsequent schools, as necessary and 
as expeditiously as possible, consistent with §300.301(d)(2) and (e), to ensure prompt completion of full 
evaluations. (6) In evaluating each child with a disability under §§300.304 through 300.306, the evaluation is 
sufficiently comprehensive to identify all of the child’s special education and related services needs, whether 
or not commonly linked to the disability category in which the child has been classified.  
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(7) Assessment tools and strategies that provide relevant information that directly assists persons in 
determining the educational needs of the child are provided. (Authority: 20 U.S.C. 1414(b)(1) -(3), 
1412(a)(6)(B)) 

State Guidelines: 
CAU follows the Utah State Board of Education Special Education Rules Manual 

https://www.schools.utah.gov/file/0b19d648-9986-4629-8dd6-ba695707921c  

School Procedure: 
The initial evaluation will be completed and the evaluation report will be sent to the parent or guardian 
within 45 school calendar days from the date signed parental consent is received by CAU. There are a few 
possible exceptions to the 45-school day requirement: 

a. The parent of a student repeatedly fails or refuses to produce the student for the evaluation; or 

b. The adult student repeatedly fails or refuses to participate in evaluation activities; or 

c. A student enrolls in Career Academy of Utah after the relevant timeframe has begun, and prior 
to a determination by the student’s previous LEA as to whether the student is a student with a 
disability. 

d. The exception in Rule II.D.3.c. applies only if Career Academy of Utah is making sufficient 
progress to ensure a prompt completion of the evaluation, and the parent or adult student and 
Career Academy of Utah agree to a specific time when the evaluation will be completed. 

The initial evaluation process is initiated by a request or referral. A parent/guardian may request an initial 
evaluation for their child should they have reason to suspect their child presents with an educational 
disability that limits their ability to show progress in learning. A member of the CAU school-based team may 
also refer a child for an evaluation should data show the child is not making adequate progress despite 
efforts to address the issue(s); such as through the CAU multi-tiered system of supports (MTSS).  

The intent of requesting or referring a child for an initial evaluation is to gather and review comprehensive 
data to show whether a child has an educational disability and whether they require certain specialized 
supports or services in order to make educational progress. 

When a student’s academic concerns have been addressed through the CAU MTSS process, and the student’s 
response to those efforts is reviewed, a Special Education representative will attend the meeting, review the 
outcome data from the interventions that have been implemented to the student, and participate in the 
determination of inadequate progress and whether to proceed with a referral for a formal initial evaluation.  

The following steps outline CAU’s initial evaluation process: 

• Within one school day of the student support team (SST)/MTSS team’s determination to refer the 
student for an initial evaluation, the Homeroom Teacher, or SST/MTSS team’s designee, will submit the 
evaluation referral. 

• The School Psychologist or designee will collaborate with the Related Services Coordinator who will 
manage and track procedures requested for each evaluation referral (See CAU’s Related Services Manual for 
additional details and information).   

https://www.schools.utah.gov/file/0b19d648-9986-4629-8dd6-ba695707921c
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• CAU (School Psychologist or Related Services Coordinator) will communicate the CAU timeline, the 
details of the referral, and any relevant procedures to the contracted evaluators. Only evaluators who are 
fully authorized (having all current clearances and professional credentials) AND practice under the scope of 
an active contract with CAU may be assigned to conduct evaluation procedures for a CAU student. 

• The assigned contracted evaluators are responsible for coordinating with families to administer all 
required assessments with the referred student or with the parent/guardian (i.e., parent questionnaires or 
rating scales). 

• The contracted evaluator will complete the relevant portions of the Comprehensive Eligibility forms 
as specified and directed within the CAU Related Service Manual.  

• The evaluating psychologist or speech-language pathologist (if either applies) will submit their 
completed evaluation report to the CAU Related Services Coordinator prior to the 45-school day deadline to 
allow for internal review, final report edits, and to give clearance for the final draft to be reviewed with the 
parent/guardian 

• The Related Service Coordinator will monitor the contracted evaluators and confirm that the 
timeline has been met and evaluation results have been reviewed with the parents.  

• The Special Education Teacher/Case Manager will schedule the eligibility/IEP team meeting in 
accordance to with outlined timelines. 

 Ethical guidelines regarding school-based evaluations advise that comprehensive evaluations should not 
occur more frequently than one time per year unless the parent/guardian and the school agree that one is 
necessary. If that situation applies, specific parameters and cautions will be followed for administering formal 
assessments with students in close succession (less than one year).  

For information related to re-evaluations of students who qualify for special education services through the 
initial evaluation process, please see Redeterminations/Reevaluations procedures in the next section of this 
manual.  

For additional details regarding the rights that parents/guardians have during and following the initial 
evaluation process, please consult the Eligibility Determination and Procedural Safeguards sections of this 
manual. 

11.  Re-Evaluations* 

Federal Guidelines 
§300.303 Reevaluations.  

(a) General. A public agency must ensure that a reevaluation of each child with a disability is conducted in 
accordance with §§300.304 through 300.311—  

(1) If the public agency determines that the educational or related services needs, including improved 
academic achievement and functional performance, of the child warrant a reevaluation; or  

(2) If the child’s parent or teacher requests a reevaluation.  

(b) Limitation. A reevaluation conducted under paragraph (a) of this section—  

(1) May occur not more than once a year, unless the parent and the public agency agree otherwise; and  
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(2) Must occur at least once every 3 years, unless the parent and the public agency agree that a reevaluation 
is unnecessary. (Authority: 20 U.S.C. 1414(a)(2))  
 

§300.305 Additional requirements for evaluations and reevaluations.  

(a) Review of existing evaluation data. As part of an initial evaluation (if appropriate) and as part of any 
reevaluation under this part, the IEP Team and other qualified professionals, as appropriate, must—  

(1) Review existing evaluation data on the child, including—  

(i) Evaluations and information provided by the parents of the child;  

(ii) Current classroom-based, local, or State assessments, and classroom-based observations; and  

(iii) Observations by teachers and related services providers; and (2) On the basis of that review, and input 
from the child’s parents, identify what additional data, if any, are needed to determine—  

(i)(A) Whether the child is a child with a disability, as defined in §300.8, and the educational needs of the 
child; or  

(B) In case of a reevaluation of a child, whether the child continues to have such a disability, and the 
educational needs of the child;  

(ii) The present levels of academic achievement and related developmental needs of the child;  

(iii)(A) Whether the child needs special education and related services;  

or  

(B) In the case of a reevaluation of a child, whether the child continues to need special education and related 
services; and  

(iv) Whether any additions or modifications to the special education and related services are needed to 
enable the child to meet the measurable annual goals set out in the IEP of the child and to participate, as 
appropriate, in the general education curriculum.  

(b) Conduct of review. The group described in paragraph (a) of this section may conduct its review without a 
meeting.  

(c) Source of data. The public agency must administer such assessments and other evaluation measures as 
may be needed to produce the data identified under paragraph (a) of this section. (d) Requirements if 
additional data are not needed. (1) If the IEP Team and other qualified professionals, as appropriate, 
determine that no additional data are needed to determine whether the child continues to be a child with a 
disability, and to determine the child’s educational needs, the public agency must notify the child’s parents 
of’—  

(i) That determination and the reasons for the determination; and  

(ii) The right of the parents to request an assessment to determine whether the child continues to be a child 
with a disability, and to determine the child’s educational needs. (2) The public agency is not required to 
conduct the assessment described in paragraph (d)(1)(ii) of this section unless requested to do so by the 
child’s parents.  

(e) Evaluations before change in eligibility. 
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(1) Except as provided in paragraph (e)(2) of this section, a public agency must evaluate a child with a 
disability in accordance with §§300.304 through 300.311 before determining that the child is no longer a 
child with a disability.  

(2) The evaluation described in paragraph (e)(1) of this section is not required before the termination of a 
child’s eligibility under this part due to graduation from secondary school with a regular diploma, or due to 
exceeding the age eligibility for FAPE under State law.  

(3) For a child whose eligibility terminates under circumstances described in paragraph (e)(2) of this section, a 
public agency must provide the child with a summary of the child’s academic achievement and functional 
performance, which shall include recommendations on how to assist the child in meeting the child’s 
postsecondary goals.  

(Authority: 20 U.S.C. 1414(c)) 

State Guidelines: 
CAU follows the Utah State Board of Education Special Education Rules Manual 

https://www.schools.utah.gov/file/0b19d648-9986-4629-8dd6-ba695707921c  

School Procedures:  
The purpose of a special education reevaluation is to review educational records and the current 
performance data for a student with an IEP, to conclude whether there is sufficient data to confirm that 
the student continues to present with one or more disability categories (as defined by IDEA/UT DOE) 
and that the student continues to require specially designed instruction or services (Special Education) 
to receive a free appropriate public education (FAPE). There are times in this process that the team 
concludes there is insufficient data to determine either or both considerations; for which additional data 
collection procedures would be necessary.  
 
The IEP team identifies what, if any, additional information might be needed to decide whether the child 
continues to have an educational disability and the need for special education supports/services.  When 
that includes the administration of formal assessment procedures with the student, signed parental 
consent is required, and the regulations/procedures associated with conducting assessment procedures 
directly with a student will apply. 
 
In some cases, CAU and the parent/guardian may agree that a review of records for a re-evaluation is 
not necessary. In that case, CAU will notify the parent/guardian/adult student via a prior written notice:   

1. there is team agreement that a re-evaluation will not be conducted, 
2. the specific reasons for which the team came to that determination, 
3. that, the student’s eligibility and educational program will remain unchanged. 
4. the right of the parent(s)/guardian to request an assessment to determine whether the student 

continues to be a student with a disability, and to determine the student’s educational needs, 
 

A Parent/Guardian’s signature is required for any documentation involving re-evaluation or a re-
evaluation determination not to evaluate. The date of the signed re-evaluation waiver will represent the 
new date for tracking eligibility/re-evaluation compliance. 
 
General points regarding special education re-evaluations: 
 

https://www.schools.utah.gov/file/0b19d648-9986-4629-8dd6-ba695707921c
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• A reevaluation may be conducted prior to the 3-year timeline, any time the team finds the 
needs of the child should be reevaluated to confirm or revise the parameters of appropriate 
educational programming within the IEP.  

 
A reevaluation should not occur more than once a year unless there is a dispute over the validity of the 
evaluation/reevaluation that was done just prior. (For additional details related to this, consult with the 
Procedural Safeguards and Due Process sections of this manual) 
The following procedures outline the general re-evaluation process at CAU: 

• CAU will provide prior written notice to the parent/guardian to conduct a review of records for 
the re-evaluation process 

• Signed, informed consent will be requested and received before conducting any 
reevaluation/data collection procedures with a student.  

• For any proposed assessment procedures, the parent/guardian consents to, a 45-school day 
timeline is applied for the completion of all procedures, and the associated re-evaluation report 
to be provided to the parent  

12.  Independent Individual Education Evaluation 

Federal Guidelines:  
§300.502 Independent educational evaluation.  

(a) General.  

(1) The parents of a child with a disability have the right under this part to obtain an independent educational 
evaluation of the child, subject to paragraphs (b) through (e) of this section.  

(2) Each public agency must provide to parents, upon request for an independent educational evaluation, 
information about where an independent educational evaluation may be obtained, and the agency criteria 
applicable for independent educational evaluations as set forth in paragraph (e) of this section.  

(3) For the purposes of this subpart—  

(i) Independent educational evaluation means an evaluation conducted by a qualified examiner who is not 
employed by the public agency responsible for the education of the child in question; and  

(ii) Public expense means that the public agency either pays for the full cost of the evaluation or ensures that 
the evaluation is otherwise provided at no cost to the parent, consistent with §300.103.  

(b) Parent right to evaluation at public expense.  

(1) A parent has the right to an independent educational evaluation at public expense if the parent disagrees 
with an evaluation obtained by the public agency, subject to the conditions in paragraphs (b)(2) through (4) 
of this section.  

(2) If a parent requests an independent educational evaluation at public expense, the public agency must, 
without unnecessary delay, either—  

(i) File a due process complaint to request a hearing to show that its evaluation is appropriate; or  

(ii) Ensure that an independent educational evaluation is provided at public expense, unless the agency 
demonstrates in a hearing pursuant to §§300.507 through 300.513 that the evaluation obtained by the 
parent did not meet agency criteria.  
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(3) If the public agency files a due process complaint notice to request a hearing and the final decision is that 
the agency’s evaluation is appropriate, the parent still has the right to an independent educational 
evaluation, but not at public expense.  

(4) If a parent requests an independent educational evaluation, the public agency may ask for the parent’s 
reason why he or she objects to the public evaluation. However, the public agency may not require the 
parent to provide an explanation and may not unreasonably delay either providing the independent 
educational evaluation at public expense or filing a due process complaint to request a due process hearing 
to defend the public evaluation.  

(5) A parent is entitled to only one independent educational evaluation at public expense each time the 
public agency conducts an evaluation with which the parent disagrees.  

 

(c) Parent-initiated evaluations.  

If the parent obtains an independent educational evaluation at public expense or shares with the public 
agency an evaluation obtained at private expense, the results of the evaluation—  

(1) Must be considered by the public agency, if it meets agency criteria, in  

any decision made with respect to the provision of FAPE to the child; and  

(2) May be presented by any party as evidence at a hearing on a due process complaint under subpart E of 
this part regarding that child.  

(d) Requests for evaluations by hearing officers. If a hearing officer requests an independent educational 
evaluation as part of a hearing on a due process complaint, the cost of the evaluation must be at public 
expense.  

(e) Agency criteria.  

(1) If an independent educational evaluation is at public expense, the criteria under which the evaluation is 
obtained, including the location of the evaluation and the qualifications of the examiner, must be the same as 
the criteria that the public agency uses when it initiates an evaluation, to the extent those criteria are 
consistent with the parent’s right to an independent educational evaluation.  

(2) Except for the criteria described in paragraph (e)(1) of this section, a public agency may not impose 
conditions or timelines related to obtaining an independent educational evaluation at public expense. 
(Authority: 20 U.S.C.1415(b)(1) and (d)(2)(A)) 

State Guidelines:  
CAU follows the Utah State Board of Education Special Education Rules Manual 

https://www.schools.utah.gov/file/0b19d648-9986-4629-8dd6-ba695707921c  

School Procedures:  
If a parent/guardian disagrees with the overall determination of the evaluation/re-evaluation as they find 
reason(s) to believe the evaluation/re-evaluation that CAU conducted for their child is NOT appropriate, they 
reserve the right to request an independent educational evaluation (IEE). When CAU receives a request for an 
IEE, the school will provide a prior written notice with its decision in response. 

https://www.schools.utah.gov/file/0b19d648-9986-4629-8dd6-ba695707921c
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If CAU reviews its evaluation/re-evaluation report disputed by the parent/guardian and continues to affirm it 
is a valid and appropriate report from which the IEP team developed an appropriate IEP (if applicable), CAU 
will formally defend its evaluation by requesting resolution through a due process hearing. 

However, if CAU agrees to an IEE at public expense, 

• CAU’s agreement to the IEE DOES NOT automatically denote that it has determined its 
evaluation/re-evaluation report to be either invalid or inappropriate;  

• The IEE must be conducted by an outside entity; in that, the evaluator may not be employed by or 
under contract with the school or its affiliates.    

• The parent must agree to the evaluator and has the right to propose an appropriate evaluator to 
conduct the IEE 

The CAU Special Education Manager will collaborate with the Related Services Coordinator to facilitate the 
preliminary arrangement of the IEE (associated quote for the IEE, explanation of the IEE, required payment 
documentation for CAU accounting, and contact information for all parties). CAU will refer to resources from 
the Utah Department of Education to determine state-approved ranges of IEE costs.   

13.  Eligibility 

Federal Guidelines: 
§300.306 Determination of eligibility.  

(a) General. Upon completion of the administration of assessments and other evaluation measures—  

(1) A group of qualified professionals and the parent of the child determines whether the child is a child with 
a disability, as defined in §300.8, in accordance with paragraph (b) of this section and the educational needs 
of the child; and  

(2) The public agency provides a copy of the evaluation report and the documentation of determination of 
eligibility at no cost to the parent. (b) Special rule for eligibility determination. A child must not be 
determined to be a child with a disability under this part—  

(1) If the determinant factor for that determination is—  

(i) Lack of appropriate instruction in reading, including the essential components of reading instruction (as 
defined in section 1208(3) of the ESEA); (ii) Lack of appropriate instruction in math; or (iii) Limited English 
proficiency; and (2) If the child does not otherwise meet the eligibility criteria under §300.8(a).  

(c) Procedures for determining eligibility and educational need. (1) In interpreting evaluation data for the 
purpose of determining if a child is a child with a disability under §300.8, and the educational needs of the 
child, each public agency must—  

(i) Draw upon information from a variety of sources, including aptitude and achievement tests, parent input, 
and teacher recommendations, as well as information about the child’s physical condition, social or cultural 
background, and adaptive behavior; and (ii) Ensure that information obtained from all of these sources is 
documented and carefully considered.  

(2) If a determination is made that a child has a disability and needs special education and related services, an 
IEP must be developed for the child in accordance with §§300.320 through 300.324. 
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State Guidelines:  
CAU follows the Utah State Board of Education Special Education Rules Manual 

https://www.schools.utah.gov/file/0b19d648-9986-4629-8dd6-ba695707921c  

School Procedures: 
Once the evaluation is completed, the eligibility team, including the parent, will decide whether the student 
is eligible for special education services. This involves meeting eligibility requirements as well as not having 
exclusionary criteria that would prevent eligibility. The parent is included on the team and is provided a copy 
of the evaluation/eligibility report as well as a copy of the eligibility decision. If there is no report from an 
evaluation specialist, such as the district’s psychologist or speech-language pathologist, then the eligibility 
report can serve as the evaluation report as long as it is comprehensive enough to document the results of 
the evaluation.  

Many times, a parent will request a copy of the evaluation report prior to the eligibility meeting to read and 
understand the results of the evaluation. The law does not require that the parent be provided with a copy 
prior to the eligibility decision. On occasion, it is appropriate to provide it prior to a meeting. Other times, the 
report is not provided until a time at which the evaluation specialist can meet with the parent to explain the 
results of the evaluation. Many of the assessments that are administered as part of the evaluation have 
results that are reported in numbers that have little meaning to a parent or others until an explanation is also 
provided. If the results are confusing or upsetting to the parent, it may be necessary to conduct a meeting to 
discuss the results of the evaluation and then convene a later meeting for the eligibility decision.  

In order to be eligible to receive special education services, the student must meet the requirements of one 
or more of the following categories:  

Federal Eligibility Categories 

Autism 

Deafblindness 

Developmental Delay  

Emotional Disturbance 

Hard of Hearing/Deafness 

Intellectual Disability  

Multiple Disabilities 

Orthopedic Impairment  

Other Health Impairment  

Specific Learning Disability (SLD)  

Speech-Language Impairment  

Traumatic Brain Injury (TBI)  

Visual Impairment (including Blindness) 

https://www.schools.utah.gov/file/0b19d648-9986-4629-8dd6-ba695707921c
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14. Additional Procedures for Identifying Students With 
Specific Learning Disabilities 

Federal Guidelines: 
§300.307 Specific learning disabilities.  

(a) General. A State must adopt, consistent with §300.309, criteria for determining whether a child has a 
specific learning disability as defined in §300.8(c) (10). In addition, the criteria adopted by the State—  

(1) Must not require the use of a severe discrepancy between intellectual ability and achievement for 
determining whether a child has a specific learning disability, as defined in §300.8(c) (10);  

(2) Must permit the use of a process based on the child’s response to scientific, research-based intervention; 
and  

(3) May permit the use of other alternative research-based procedures for determining whether a child has a 
specific learning disability, as defined in §300.8(c) (10).  

(b) Consistency with State criteria. A public agency must use the State criteria adopted pursuant to paragraph 
(a) of this section in determining whether a child has a specific learning disability.  

(Authority: 20 U.S.C. 1221e–3; 1401(30); 1414(b)(6)) 

 

State Guidelines:  
CAU follows the Utah State Board of Education Special Education Rules Manual 

https://www.schools.utah.gov/file/0b19d648-9986-4629-8dd6-ba695707921c  

School Procedures: 
CAU uses the MTSS model to identify and provide interventions for students that are identified as having 
gaps in their academic abilities.  CAU follows the guidelines from the UT DOE to identify students with a 
Specific Learning Disability (SLD).   

https://www.schools.utah.gov/file/d81a2f88-4a95-47ca-8ae5-4b5a66facdef  

15. Meeting Notification Process* 

Federal Guidelines: 
(a) Notice. The public agency must provide notice to the parents of a child with a disability, in 

accordance with §300.503, that describes any evaluation procedures the agency proposes to 
conduct. 

 

State Guidelines:  
CAU follows the Utah State Board of Education Special Education Rules Manual 

https://www.schools.utah.gov/file/0b19d648-9986-4629-8dd6-ba695707921c  
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School Procedures: 
If possible, parent input will be gathered for the initial meeting date and time.  If, after 48 hours, no response 
or consensus is reached a date/time will be set by school staff allowing for 10 days notification through 
email. 

If the parent does not attend the meeting the process will be repeated using the following notification 
methods. 

1. Notice #1 –Email 
2. Notice #2 –Email & phone/text 
3. Notice #3 –Email, phone/text, & certified letter containing Notice of Meeting 

All attempts to obtain parent participation will be documented and retained as part of the student’s special 
education record.   

If the parent does not attend after the 3rd meeting attempt the IEP team may choose to develop the IEP 
without parent attendance and send a copy of the IEP to the parent.  If the parent does not attend after 
three eligibility meeting attempts, school staff are to collaborate with the Special Education Manager for 
assistance in determining the next steps. 

If the parent responds and indicates that they wish to participate in the development of the IEP, but cannot 
meet, school staff will document the multiple good-faith attempts to involve the parent before conducting 
the IEP without the parent.  This will only be done if the delay of the IEP meeting will cause timelines to not 
be met. 

The parent may opt to waive the 10-day notification and hold the IEP meeting earlier.  This is documented 
within the notes of the IEP and the parent signs the notice of meeting indicating that they have chosen to 
waive this right. 

All Notifications of Meeting will be filed as part of the student’s special education record.   

16.  Parent Request for IEP Meeting 

School Procedures: 
Upon request for an IEP meeting from a parent or other team member, the assigned special education 
teacher will gather parent input for meeting time and date within 48 hours of the initial request, with every 
attempt for 10 days notification of the meeting time/date to the IEP team. 

Notice of Meeting will be sent to parents via email and filed in the student’s SE file.   

If the request is not honored or the meeting is unnecessarily delayed the parent may contact the Special 
Education Manager at the school for assistance. 

17.  Prior Written Notice 

Federal Guidelines: 
Written prior notice to the parents of the child, in accordance with subsection (c)(1), whenever the local 
educational agency-- 
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(A) proposes to initiate or change; or 

(B) refuses to initiate or change, the identification, evaluation, or educational placement of the child, or the 
provision of a free appropriate public education to the child. 

 (1) Content of prior written notice.--The notice required by subsection (b)(3) shall include-- 

(A) a description of the action proposed or refused by the agency; 

(B) an explanation of why the agency proposes or refuses to take the action and a description of each 
evaluation procedure, assessment, record, or report the agency used as a basis for the proposed or refused 
action; 

(C) a statement that the parents of a child with a disability have protection under the procedural safeguards 
of this part and, if this notice is not an initial referral for evaluation, the means by which a copy of a 
description of the procedural safeguards can be obtained; 

(D) sources for parents to contact to obtain assistance in understanding the provisions of this part; 

(E) a description of other options considered by the IEP Team and the reason why those options were 
rejected; and 

(F) a description of the factors that are relevant to the agency's proposal or refusal. 

 

State Guidelines: 
CAU follows the Utah State Board of Education Special Education Rules Manual 

https://www.schools.utah.gov/file/0b19d648-9986-4629-8dd6-ba695707921c  

School Procedure: 
Districts inform the parents of actions being proposed or refused regarding their child by giving written 
notice before the district proposes or refuses to initiate or change the following:  

• identification (process to determine eligibility),  
• evaluation (nature and scope of assessment procedures),  
• educational placement (educational placement of children including graduation), or  
• FAPE (the provision of a free appropriate public education to children).  

Prior Written Notice is often contained within the IEP document if the discussion occurred during an IEP 
meeting. At other times, the parent will make a request and the district will respond in writing. The prior 
written notice will contain  

• a description of the action refused or proposed by the district;  
• an explanation of why the district refuses or proposes to take the action;  
• a description of the evaluation procedure, assessment, records, or report used as a basis for the 

proposed or refused action;  
• a statement that the parents have the protections of the procedural safeguards;  
• the sources for the parents to contact to understand the procedural safeguards;  

a description of other options the IEP team considered and the reasons why those options were rejected; and 
a description of other factors that are relevant to the district’s proposal or refusal. 

https://www.schools.utah.gov/file/0b19d648-9986-4629-8dd6-ba695707921c
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18.  IEP Meeting Protocols* 

Federal Guidelines: 
§300.324 Development, review, and revision of IEP.  

(a) Development of IEP— 

(1) General. In developing each child’s IEP, the IEP Team must consider—  

(i) The strengths of the child;  

(ii) The concerns of the parents for enhancing the education of their child;  

(iii) The results of the initial or most recent evaluation of the child; and  

(iv) The academic, developmental, and functional needs of the child.  

(2) Consideration of special factors. 

  

The IEP Team must—  

(i) In the case of a child whose behavior impedes the child’s learning or that of others, consider the use of 
positive behavioral interventions and supports, and other strategies, to address that behavior;  

(ii) In the case of a child with limited English proficiency, consider the language needs of the child as those 
needs relate to the child’s IEP;  

(iii) In the case of a child who is blind or visually impaired, provide for instruction in Braille and the use of 
Braille unless the IEP Team determines, after an evaluation of the child’s reading and writing skills, needs, 
and  

appropriate reading and writing media (including an evaluation of the child’s future needs for instruction in 
Braille or the use of Braille), that instruction in Braille or the use of Braille is not appropriate for the child;  

(iv) Consider the communication needs of the child, and in the case of a child who is deaf or hard of hearing, 
consider the child’s language and communication needs, opportunities for direct communications with peers 
and professional personnel in the child’s language and communication mode, academic level, and full range 
of needs, including opportunities for direct instruction in the child’s language and communication mode; and  

(v) Consider whether the child needs assistive technology devices and services.  

(3) Requirement with respect to regular education teacher. A regular education teacher of a child with a 
disability, as a member of the IEP Team, must, to the extent appropriate, participate in the development of 
the IEP of the child, including the determination of—  

(i) Appropriate positive behavioral interventions and supports and other strategies for the child; and  

(ii) Supplementary aids and services, program modifications, and support for school personnel consistent 
with §300.320(a)(4).  

(4) Agreement.  

(i) In making changes to a child’s IEP after the annual IEP Team meeting for a school year, the parent of a 
child with a disability and the public agency may agree not to convene an IEP Team meeting for the purposes 
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of making those changes, and instead may develop a written document to amend or modify the child’s 
current IEP.  

(ii) If changes are made to the child’s IEP in accordance with paragraph  

(a)(4)(i) of this section, the public agency must ensure that the child’s IEP  

Team is informed of those changes.  

(5) Consolidation of IEP Team meetings. To the extent possible, the public agency must encourage the 
consolidation of reevaluation meetings for the child and other IEP Team meetings for the child.  

(6) Amendments. 

Changes to the IEP may be made either by the entire IEP Team at an IEP Team meeting, or as provided in 
paragraph (a)(4) of this section, by amending the IEP rather than by redrafting the entire IEP. Upon request, a 
parent must be provided with a revised copy of the IEP with the amendments incorporated.  

(b) Review and revision of IEPs— 

(1) General. Each public agency must ensure that, subject to paragraphs (b)(2) and (b)(3) of this section, the 
IEP Team—  

(i) Reviews the child’s IEP periodically, but not less than annually, to determine whether the annual goals for 
the child are being achieved; and  

(ii) Revises the IEP, as appropriate, to address—  

(A) Any lack of expected progress toward the annual goals described in §300.320(a)(2), and in the general 
education curriculum, if appropriate;  

(B) The results of any reevaluation conducted under §300.303;  

(C) Information about the child provided to, or by, the parents, as described under §300.305(a)(2);  

(D) The child’s anticipated needs; or  

(E) Other matters.  

 

(2) Consideration of special factors.  

In conducting a review of the child’s IEP, the IEP Team must consider the special factors described in 
paragraph (a)(2) of this section.  

(3) Requirement with respect to regular education teacher. 

A regular education teacher of the child, as a member of the IEP Team, must, consistent with paragraph (a)(3) 
of this section, participate in the review and revision of the IEP of the child. (c) Failure to meet transition 
objectives— 

(1) Participating agency failure. If a participating agency, other than the public agency, fails to provide the 
transition services described in the IEP in accordance with §300.320(b), the public agency must reconvene 
the IEP Team to identify alternative strategies to meet the transition objectives for the child set out in the 
IEP.  



29 
Return to Table of Contents 

(2) Construction. Nothing in this part relieves any participating agency, including a State vocational 
rehabilitation agency, of the responsibility to provide or pay for any transition service that the agency would 
otherwise provide to children with disabilities who meet the eligibility criteria of that agency.  

(d) Children with disabilities in adult prisons— 

(1) Requirements that do not apply. The following requirements do not apply to children with disabilities who 
are convicted as adults under State law and incarcerated in adult prisons:  

(i) The requirements contained in section 612(a)(16) of the Act and §300.320(a)(6) (relating to participation 
of children with disabilities in general assessments).  

(ii) The requirements in §300.320(b) (relating to transition planning and transition services) do not apply with 
respect to the children whose eligibility under Part B of the Act will end, because of their age, before they will 
be eligible to be released from prison based on consideration of their sentence and eligibility for early 
release.  

(2) Modifications of IEP or placement.  

(i) Subject to paragraph (d)(2)(ii) of this section, the IEP Team of a child with a disability who is convicted as 
an adult under State law and incarcerated in an adult prison may modify the child’s IEP or placement if the 
State has demonstrated a bona fide security or compelling penologically interest that cannot otherwise be 
accommodated.  

(ii) The requirements of §§300.320 (relating to IEPs), and 300.112 (relating to LRE), do not apply with respect 
to the modifications described in paragraph (d)(2)(i) of this section. (Authority: 20 U.S.C. 1412(a)(1), 
1412(a)(12)(A)(i), 1414(d)(3), (4)(B), and (7); and 1414(e)) 

 

State Guidelines:  
CAU follows the Utah State Board of Education Special Education Rules Manual 

https://www.schools.utah.gov/file/0b19d648-9986-4629-8dd6-ba695707921c  

School Procedure: 
1. All IEP Meetings are to be held in an online meeting room with the option of a participant 

participating by teleconference. 
2. The Special Education Manager or designee will be invited to all IEP meetings through an Outlook 

Calendar invite. 
3. The below order of the meeting will be followed. 

ORDER OF THE MEETING 

1. The student’s name, the purpose of the meeting, the date, and the time allotted will be on the 
whiteboard 

2. Make it clear that the time allotted is firm and if the meeting should go longer than scheduled a new 
time will be scheduled with the team at the end of the meeting to complete all agenda items. 

3. A clear agenda will be on the whiteboard and will be reviewed at the start of the meeting.  

https://www.schools.utah.gov/file/0b19d648-9986-4629-8dd6-ba695707921c
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4. The special education teacher will ask if there are any questions from the parent/student on their 
procedural safeguards.  The special education teacher will document that the Procedural Safeguards 
were reviewed if needed.  

4. An introduction of each team member along with their role is to be done by the special education 
teacher or by each member.  

5. A draft copy of the IEP or the special education website will be shared in the online meeting room 
whiteboard so updates can be made as the meeting progresses.  

6. The previous IEP be reviewed with the team regarding progress toward meeting goals and 
objectives. 

7. Then the new IEP will be developed.  Each section of the IEP will be reviewed and updated as 
appropriate.  

8. Once the IEP has been reviewed and updated in its entirety, the actions to be taken as a result of the 
IEP meeting will be reviewed.  

9. The meeting facilitator will ask if there are any further questions and/or concerns. Address as 
appropriate.  

10. The meeting facilitator will obtain signatures of participants and their agreement to the IEP. 

The meeting facilitator will officially conclude the meeting by thanking everyone for attending and by 
providing their contact information. 

19. Transition Services* 

Federal Guidelines: 
(a) Transition services means a coordinated set of activities for a child with a disability that—  

(1) Is designed to be within a result- oriented process, that is focused on improving the academic and 
functional achievement of the child with a disability to facilitate the child’s movement from school to post-
school activities, including postsecondary education, vocational education, integrated employment (including 
supported employment), continuing and adult education, adult services, independent living, or community 
participation;  

(2) Is based on the individual child’s needs, considering the child’s strengths, preferences, and interests; and 
includes—  

(i) Instruction;  

(ii) Related services;  

(iii) Community experiences;  

(iv) The development of employment and other post-school adult living objectives; and  

(v) If appropriate, acquisition of daily living skills and provision of a functional vocational evaluation.  

(b) Transition services for children with disabilities may be special education, if provided as specially designed 
instruction, or a related service, if required to assist a child with a disability to benefit from special education. 
(Authority: 20 U.S.C. 1401(34)) 
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State Guidelines: 
CAU follows the Utah State Board of Education Special Education Rules Manual 

https://www.schools.utah.gov/file/0b19d648-9986-4629-8dd6-ba695707921c  

School Procedures:  
Transition Service Plans will be developed for each child prior to the start of high school. Beginning not 
later than the IEP to be in effect when the student begins ninth grade or turns 14, or younger if 
determined appropriate by the IEP team, the transition plan will be updated annually thereafter; the 
Transition Plan will include appropriate measurable postsecondary goals and the transition services 
(including courses of study) needed to assist the student in reaching those goals. Training and guidance 
for Special Education Case Managers on developing Transition Plans will be provided by CAU leadership 
staff. The plan details the student’s needs based on age-appropriate assessments and the course of 
study (diploma type) the child plans to earn. This will be updated at least annually and is the road map 
to post-secondary outcome goals (what the student plans to do after high school).  

20. Summary of Performance* 

Federal Guidelines: 
(ii) Summary of performance.--For a child, whose eligibility under this part terminates under 
circumstances described in clause (i), a local educational agency shall provide the child with a 
summary of the child's academic achievement and functional performance, which shall include 
recommendations on how to assist the child in meeting the child's postsecondary goals. 

State Guidelines: 
CAU follows the Utah State Board of Education Special Education Rules Manual 

https://www.schools.utah.gov/file/0b19d648-9986-4629-8dd6-ba695707921c  

School Procedures: 
A summary of performance will be completed within a month of a student graduating or reaching the 
maximum age (indicated below).  The purpose of the summary of performance is to provide notice to the 
student/parent that their IEP/FAPE will end at the time of graduation or maximum age.  The summary of 
performance will indicate present levels of performance and accommodations needs of the student that can 
be provided to post-secondary institutions. 

If a student with a disability turns 22 any time after July 1, CAU will continue to provide FAPE until the end of 
that school year. 

21. Transfer of Rights 

Federal Guidelines: 
§300.520 Transfer of parental rights at age of majority.  

(a) General. A State may provide that, when a child with a disability reaches the age of majority under State 
law that applies to all children (except for a child with a disability who has been determined to be 
incompetent under State law)—  

https://www.schools.utah.gov/file/0b19d648-9986-4629-8dd6-ba695707921c
http://idea.ed.gov/explore/view/p/,root,statute,I,B,614,c,5,B,ii,.html
https://www.schools.utah.gov/file/0b19d648-9986-4629-8dd6-ba695707921c
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(1)(i) The public agency must provide any notice required by this part to both the child and the parents; and  

(ii) All rights accorded to parents under Part B of the Act transfer to the child;  

(2) All rights accorded to parents under Part B of the Act transfer to children who are incarcerated in an adult 
or juvenile, State or local correctional institution; and  

(3) Whenever a State provides for the transfer of rights under this part pursuant to paragraph (a)(1) or (a)(2) 
of this section, the agency must notify the child and the parents of the transfer of rights.  

(b) Special rule. A State must establish procedures for appointing the parent of a child with a disability, or, if 
the parent is not available, another appropriate individual, to represent the educational interests of the child 
throughout the period of the child’s eligibility under Part B of the Act if, under State law, a child who has 
reached the age of majority, but has not been determined to be incompetent, can be determined not to have 
the ability to provide informed consent with respect to the child’s educational program. (Authority: 20 U.S.C. 
1415(m)) 

State Guidelines: 
CAU follows the Utah State Board of Education Special Education Rules Manual 

https://www.schools.utah.gov/file/0b19d648-9986-4629-8dd6-ba695707921c  

School Procedures: 
Beginning not later than one year before the student reaches the age of majority (age 18 in Utah), the 
IEP will include a statement that the student has been informed of the student’s rights under Part B of 
the IDEA that will transfer to the student on reaching the age of majority. The transfer of rights also 
occurs upon notification to the Career Academy of Utah that a student has married or become 
emancipated before age 18. 

 

 

22. Functional Behavior Assessment/Behavior 
Intervention Plan* 

Federal Guidelines: 
(ii) Receive, as appropriate, a functional behavioral assessment, and behavioral intervention services and 
modifications, that are designed to address the behavior violation so that it does not recur. 

 

State Guidelines:  
CAU follows the Utah State Board of Education Special Education Rules Manual 

https://www.schools.utah.gov/file/0b19d648-9986-4629-8dd6-ba695707921c  

https://www.schools.utah.gov/file/0b19d648-9986-4629-8dd6-ba695707921c
https://www.schools.utah.gov/file/0b19d648-9986-4629-8dd6-ba695707921c
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School Procedures: 
When the IEP team has concerns regarding a student’s behavior and feels a Functional Behavior Assessment 
is needed, parent permission will be obtained.  Special Education Teacher/School has 45 school days to 
gather information, analyze data, develop a behavior plan, and hold an IEP Meeting.  
 
CAU follows the UT Special Education Rules Manual: 

In the case of a student whose behavior impedes the student’s learning or that of others, consider the use of 
positive behavior interventions and supports, and other strategies, to address that behavior. 

• When making decisions on behavior interventions, the IEP Team will refer to the USBE Least 
Restrictive Behavior Interventions (LRBI) Technical Assistance (TA) Manual for information on 
research-based intervention procedures. 

o Emergency safety interventions may only be included in an IEP as a planned intervention 
when the IEP Team agrees that less restrictive means which meet circumstances in R277-608 
have been attempted.  In the case of a student whose behavior impedes the student’s 
learning or that of others, consider the use of positive behavior interventions and supports, 
and other strategies, to address that behavior. 

o When making decisions on behavior interventions, the IEP Team will refer to the USBE Least 
Restrictive Behavior Interventions (LRBI) Technical Assistance (TA) Manual for information 
on research-based intervention procedures. 

o Emergency safety interventions may only be included in an IEP as a planned intervention 
when the IEP Team agrees that less restrictive means which meet circumstances in R277-608 
have been attempted, a functional behavior assessment (FBA) has been conducted, and a 
positive behavior intervention plan based on data analysis has been developed and 
implemented (R277-609). 

o The purpose of the LRBI TA Manual related to the use of positive behavior supports and 
behavior interventions in schools is to: 

(i) Protect the safety and well-being of all students;  

(ii) Provide protection for students, teachers, other school personnel, and LEAs; 
and 

(iii) Ensure parent(s) or adult students are involved in the consideration and 
selection of behavior interventions to be used. 

(iv) When an emergency situation occurs that requires the immediate use of an 
emergency safety intervention to protect the student or others from harm, the 
staff shall comply with requirements in R277-609 with regards to time 
limitations and parental or adult student notification. 

(v) As appropriate, the student will receive a FBA and behavior intervention 
services and modifications that are designed to address the behavior (34 CFR § 
300.530(d)(1)(ii)). 
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(vi) If in considering the special factors described above, the IEP Team determines a 
student needs a particular device or services for educational purposes 
(including an intervention, accommodation, or other program modification) for 
the student to receive a FAPE, the IEP Team will include a statement to that 
effect in the student’s IEP. 

(vii) A regular education teacher of a student with a disability, as a member of the 
IEP Team, must, to the extent appropriate, participate in the development of 
the IEP of the student, including the determination of: 

(viii) Appropriate positive behavior interventions and supports and other strategies 
for the student; and 

(ix) Supplementary aids and services, program modifications, and support for 
school personnel consistent with the IEP. 

(x) an assessment (FBA) has been conducted, and a positive behavior intervention 
plan based on data analysis has been developed and implemented (R277-609). 

(b) The purpose of the LRBI TA Manual related to the use of positive behavior supports and 
behavior interventions in schools is to: 

(i) Protect the safety and well-being of all students;  

(ii) Provide protection for students, teachers, other school personnel, and LEAs; 
and 

(iii) Ensure parent(s) or adult students are involved in the consideration and 
selection of behavior interventions to be used. 

(c) When an emergency situation occurs that requires the immediate use of an emergency 
safety intervention to protect the student or others from harm, the staff shall comply 
with requirements in R277-609 with regards to time limitations and parental or adult 
student notification. 

(d) As appropriate, the student will receive a FBA and behavior intervention services and 
modifications that are designed to address the behavior (34 CFR § 300.530(d)(1)(ii)). 

CAU will follow the steps below when there is a behavior concern: 
 

1. Is this a move-in student? 
a. If yes, Have Parent/Guardian and Special Education Teacher complete the Problem Behavior 

Questionnaire together 
b. If no, Do we know the problem behavior? 

i. If yes, Go on to Step #2 
ii. If no, Have Parent/Guardian and Special Education Teacher complete the Problem 

Behavior Questionnaire together 
 

2. Problem Behavior is Defined 
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3. Parent/Guardian, General Education Teacher (at least one), Academic Advisor (at least one), and 
Special Education Teacher complete Behavior Observation Data 

a. Parent/Guardian completes Behavior Observation Data form observing student at home 
(Special Education Teacher educates Parent/Guardian on completing forms as needed) 

b. General Education Teacher completes Behavior Observation Data form “observing” students 
in their break out room 

c. Special Education Teacher completes Behavior Observation Data form “observing”  twice 
(minimum); in a breakout room and (if possible) in a face to face setting 
 

4. Special Education Teacher completes Student Interview form with student 
 

5. Special Education Teacher completes FBA Summary Documentation Form 
 

Analyze data to develop a Behavior Intervention Plan and hold an IEP case conference to review and finalize 
the plan. 

23.  Reporting IEP Progress* 

Federal Guidelines: 
(i) How the child’s progress toward meeting the annual goals will be measured; and  

(ii) When periodic reports on the progress the child is making toward meeting the annual goals (such as 
through the use of quarterly or other periodic reports, concurrent with the issuance of report cards) will be  

Provided 

 

State Guidelines: 
CAU follows the Utah State Board of Education Special Education Rules Manual 

https://www.schools.utah.gov/file/0b19d648-9986-4629-8dd6-ba695707921c  

School Procedures: 
Updated progress reports will be sent to the parent/legal guardian at semester or anytime that CAU sends 
progress reports.  

Progress Monitoring is a fluid and consistent daily routine for all special education services.  Data will be 
collected weekly, and goals update quarterly to ensure continued progress for students on an IEP.  Data 
drives the IEP goals and interventions.  If positive growth towards goals is not achieved interventions and IEP 
goals will be revisited and the IEP amended as appropriate to meet the individual needs of each student.   

24. Extended School Year Services (ESY)* 

Federal Guidelines: 
§300.106 Extended school year services.  

https://www.schools.utah.gov/file/0b19d648-9986-4629-8dd6-ba695707921c
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(a) General.  

(1) Each public agency must ensure that extended school year services are available as necessary to provide 
FAPE, consistent with paragraph (a)(2) of this section.  

(2) Extended school year services must be provided only if a child’s IEP Team determines, on an individual 
basis, in accordance with §§300.320 through 300.324, that the services are necessary for the provision of 
FAPE to the child.  

(3) In implementing the requirements of this section, a public agency may not—  

(i) Limit extended school year services to particular categories of disability; or (ii) Unilaterally limit the type, 
amount, or duration of those services.  

(a) Definition. 

As used in this section, the term extended school year services means special education and related services 
that—  

(1) Are provided to a child with a disability—  

(i) Beyond the normal school year of the public agency;  

(ii) In accordance with the child’s IEP; and  

(iii) At no cost to the parents of the child; and  

(2) Meet the standards of the SEA. (Approved by the Office of Management and Budget under control 
number 1820–0030) (Authority: 20 U.S.C. 1412(a)(1)) 

 

State Guidelines: 
CAU follows the Utah State Board of Education Special Education Rules Manual 

https://www.schools.utah.gov/file/0b19d648-9986-4629-8dd6-ba695707921c  

School Procedure: 
1. Extended school year services mean special education and related services that: 

a. Are provided to an eligible student with a disability: 

(1) Beyond the normal school year of CAU; 

(2) In accordance with the student’s IEP; and 

(3) At no cost to the parent(s) of the student or adult student; and 

b. Meet the standards of the USBE in R277-751. 

2. CAU shall ensure:  

a. ESY services are available as necessary to provide a FAPE, consistent with the Rules and 
considered for each individual student with a disability during an IEP, based upon a review of 
multiple data sources and factors. 

b. ESY student programs are provided in the least restrictive environment. 

https://www.schools.utah.gov/file/0b19d648-9986-4629-8dd6-ba695707921c
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c. ESY teachers and paraeducators meet USBE and IDEA requirements. 

3. ESY services will be provided only if a student’s IEP Team determines, on an individual basis, that the 
services are necessary for the provision of a FAPE to the student. The annual IEP shall reflect the IEP 
Team’s decision regarding the need for ESY services. 

a. Parent(s) or the adult student shall be provided with prior written notice of proposal or refusal 
to provide ESY services. 

b. If the student is determined eligible for ESY services, the IEP Team shall determine the 
appropriate ESY program, based on the student’s individual needs. 

c. ESY eligibility decisions and prior written notice of ESY programs shall be provided to the 
parent(s) or adult student in sufficient time to permit accessing dispute resolution options of the 
procedural safeguards, in the event of a dispute. 

4. In implementing the requirements of this section, CAU may not: 

a. Limit ESY services to particular categories of disability, age, or grade level;  

b. Unilaterally limit the type, amount, or duration of those services; or 

c. Limit data consideration by IEP Teams to only an analysis of regression and recoupment. 

25. Exit From Special Education/Parent Revocation* 

Federal Guidelines: 
IDEA does not provide specific guidance regarding exiting from special education or parent revocation.   

State Guidelines: 
CAU follows the Utah State Board of Education Special Education Rules Manual 

https://www.schools.utah.gov/file/0b19d648-9986-4629-8dd6-ba695707921c  

School Procedure: 
CAU will reevaluate a child with a disability before determining that the child is no longer a child with a 
disability who requires special education services. However, reevaluation is not needed when the student 

• graduates with a regular diploma, or 
• exceeds the age of eligibility for FAPE (age 22) before the start of the school year.  

CAU will, however, provide the student with a summary of academic and functional performance that 
includes recommendations for meeting postsecondary goals when the student is graduating with a regular 
diploma or aging out of school. Best practice would also include providing a summary of performance for the 
student who receives a diploma or other exit document.  

Parents who request that their child be taken out of special education must provide the request in writing 
and will be provided a summary of their student’s current academic and functional performance as well as a 
Prior Written Notice documenting the parent’s request. 

https://www.schools.utah.gov/file/0b19d648-9986-4629-8dd6-ba695707921c
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26. Signature Collection* 

State Guidelines: 
CAU follows the Utah State Board of Education Special Education Rules Manual 

https://www.schools.utah.gov/file/0b19d648-9986-4629-8dd6-ba695707921c  

School Procedure: 
CAU will hold IEP meetings in an online classroom with audio/visual features. 

The IEP meeting is guided by visual slides to keep the team on track through the IEP.  The IEP itself is shared 
in the online classroom either through a draft version (PDF) or by viewing the IEP program directly. 

Each participant will sign their name via the online tools at the beginning of the IEP meeting indicating 
attendance.  The special education teacher will also collect signatures at the end of the IEP meeting to 
indicate agreement with the IEP as determined by the IEP team. 

The teacher takes a screenshot of the online classroom with slide, participant list, and signatures to be 
printed and added to IEP as a signature page in the student’s physical and electronic special education file. 

27. Related Services* 

Federal Guidelines: 
§300.34 Related services.  

(b) General. 
Related services means transportation and such developmental, corrective, and other supportive services as 
are required to assist a child with a disability to benefit from special education, and includes speech- 
language pathology and audiology services, interpreting services, psychological services, physical and 
occupational therapy, recreation, including therapeutic recreation, early identification and assessment of 
disabilities in children, counseling services, including rehabilitation counseling, orientation and mobility 
services, and medical services for diagnostic or evaluation purposes. Related services also include school 
health services and school nurse services, social work services in schools, and parent counseling and training.  
 

(b) Exception; services that apply to children with surgically implanted devices, including cochlear implants.  

(1) Related services do not include a medical device that is surgically implanted, the optimization of that 
device’s functioning (e.g., mapping), maintenance of that device, or the replacement of that device.  

(2) Nothing in paragraph (b)(1) of this section—  

(i) Limits the right of a child with a surgically implanted device (e.g., cochlear implant) to receive related 
services (as listed in paragraph (a) of this section) that are determined by the IEP Team to be necessary for 
the child to receive FAPE.  

(ii) Limits the responsibility of a public agency to appropriately monitor and maintain medical devices that are 
needed to maintain the health and  

safety of the child, including breathing, nutrition, or operation of other bodily functions, while the child is 
transported to and from school or is at school; or  

https://www.schools.utah.gov/file/0b19d648-9986-4629-8dd6-ba695707921c
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(iii) Prevents the routine checking of an external component of a surgically  

implanted device to make sure it is functioning properly, as required in  

§300.113(b).  

 

State Guidelines: 
CAU follows the Utah State Board of Education Special Education Rules Manual 

https://www.schools.utah.gov/file/0b19d648-9986-4629-8dd6-ba695707921c  

School Procedures: 
Refer to CAU’s Related Service Manual 

28. Transportation* 

School Procedure: 
If transportation is required for a student to receive services as outlined on their IEP, CAU will work with the 
family to ensure that appropriate transportation is provided. Transportation arrangements will vary 
depending on the service location and transportation options in that area of the state.  Arrangements may 
include bus tokens, taxi credits, contracts with local transportation providers, or reimbursement to the 
parent directly based on the federal mileage rate. 

Mileage reimbursement will be approved by the Special Education Manager or designee.  Proper 
documentation must be submitted (*) for reimbursement to be made. 

29. Assistive Technology* 

School Procedures: 
Assistive technology (AT) is a component of educational programs for students with disabilities. 

Assistive Technology Devices are any items, equipment, products, or system, whether acquired commercially, 
teacher-made, modified or customized, that are used to increase, maintain, or improve the functional 
capabilities of children with disabilities.  For example, some students’ ability to learn, compete, work and 
interact with others may improve with the use of the following: 

•  adapted toys, 
•  switches, 
•  computers, 
•  amplification systems, 
•  wheelchairs, 
•  memory aids, 
•  magnifiers, 
•  augmentative communication devices, and 
•  other adapted devices. 
 

https://www.schools.utah.gov/file/0b19d648-9986-4629-8dd6-ba695707921c
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Assistive Technology Services are services needed to support the effective use of AT devices. AT services may 
include: 

•  training or technical assistance for the child and/or the child’s family, and 
•  training or technical assistance for professionals, employers, or other individuals who are substantially 
involved in the major life functions of an individual with a disability.  Services also include selecting, 
designing, fitting, customizing, adapting, applying, retaining, repairing, or replacing assistive technology 
devices. 
 

CAU will provide assistive technology and or adapted materials as needed to provide each child with FAPE. 

30.  Accessible Instructional Materials* 

School Procedure: 
CAU will provide print instructional materials in an accessible format to students who are blind or other print 
disabled. These materials will be provided in a timely manner, usually about the same time as the traditional 
materials are received by other students unless unusual circumstances exist.  

Accessible formats include braille, audio, or digital text, but do not include the altering of the content.  It is 
the special education teacher’s responsibility to notify the Special Education Manager or designee of any 
special instructional materials needed by students on their caseload as soon as possible to allow sufficient 
time for such materials to be delivered to the student. 

31. Manifestation Determination* 

Federal Guidelines: 
(e) Manifestation determination. (1)  

Within 10 school days of any decision to change the placement of a child with a disability because of a 
violation of a code of student conduct, the LEA, the parent, and relevant members of the child’s IEP Team (as 
determined by the parent and the LEA) must review all relevant information in the student’s file, including 
the child’s IEP, any teacher observations, and any relevant information provided by the parents to              
determine—  

(i) If the conduct in question was caused by, or had a direct and substantial relationship to, the child’s 
disability; or  

(ii) If the conduct in question was the direct result of the LEA’s failure to implement the IEP.  

(2) The conduct must be determined to be a manifestation of the child’s disability if the LEA, the parent, and 
relevant members of the child’s IEP Team determine that a condition in either paragraph (e)(1)(i) or (1)(ii) of 
this section was met.  
(3) If the LEA, the parent, and relevant members of the child’s IEP Team determine the condition described in 
paragraph (e)(1)(ii) of this section was met, the LEA must take immediate steps to remedy those deficiencies.  

(f) Determination that behavior was a manifestation. If the LEA, the parent, and relevant members of the IEP 
Team make the determination that the conduct was a manifestation of the child’s disability, the IEP Team 
must—  
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(1) Either—  

(i) Conduct a functional behavioral assessment, unless the LEA had conducted a functional behavioral 
assessment before the behavior that resulted in the change of placement occurred, and implement a 
behavioral intervention plan for the child; or  

(ii) If a behavioral intervention plan already has been developed, review the behavioral intervention plan, and 
modify it, as necessary, to address the behavior; and  

(2) Except as provided in paragraph  

(g) of this section, return the child to the placement from which the child was removed, unless the parent 
and the LEA agree to a change of placement as part of the modification of the behavioral intervention plan.  

(g) Special circumstances. School personnel may remove a student to an interim alternative educational 
setting for not more than 45 school days without regard to whether the behavior is determined to be a 
manifestation of the child’s disability, if the child—  

(1) Carries a weapon to or possesses a weapon at school, on school premises, or to or at a school function 
under the jurisdiction of an SEA or an LEA;  

(2) Knowingly possesses or uses illegal drugs, or sells or solicits the sale of a controlled substance, while at 
school, on school premises, or at a school function under the jurisdiction of an SEA or an LEA; or  

(3) Has inflicted serious bodily injury upon another person while at school, on school premises, or at a school 
function under the jurisdiction of an SEA or an LEA.  

(h) Notification. On the date on which the decision is made to make a removal that constitutes a change of 
placement of a child with a disability because of a violation of a code of student conduct, the LEA must notify 
the parents of that decision, and provide the parents the procedural safeguards notice described in §300.504.  

(i) Definitions. For purposes of this section, the following definitions apply:  

(1) Controlled substance means a drug or other substance identified under schedules I, II, III, IV, or V in 
section 202(c) of the Controlled Substances Act (21 U.S.C. 812(c)).  

(2) Illegal drug means a controlled substance; but does not include a controlled substance that is legally 
possessed or used under the supervision of a licensed health-care professional or that is legally possessed or 
used under any other authority under that Act or under any other provision of Federal law.  

(3) Serious bodily injury has the meaning given the term ‘‘serious bodily injury’’ under paragraph (3) of 
subsection (h) of section 1365 of title 18,  

United States Code.  

(4) Weapon has the meaning given the term ‘‘dangerous weapon’’ under paragraph (2) of the first subsection 
(g) of section 930 of title 18, United States Code. (Authority: 20 U.S.C. 1415(k)(1) and (7)) 

 

State Guidelines: 
CAU follows the Utah State Board of Education Special Education Rules Manual 

https://www.schools.utah.gov/file/0b19d648-9986-4629-8dd6-ba695707921c  

https://www.schools.utah.gov/file/0b19d648-9986-4629-8dd6-ba695707921c
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School Procedure:  
CAU will follow processes as outlined in the State Special Education Rules Manual: 

1. Within ten school days of any decision to change the placement of a student with a disability 
because of a violation of a code of student conduct, CAU, the parent(s) or adult student, and relevant 
members of the student’s IEP Team (as determined by the parent(s) or adult student and the LEA) 
will review all relevant information in the student’s file, including the student’s IEP, any teacher 
observations, and any relevant information provided by the parent(s) or adult student to determine: 

a. If the conduct in question was caused by, or had a direct and substantial relationship to, the 
student’s disability; or 

b. If the conduct in question was the direct result of the LEA’s failure to implement the IEP. 

2. The conduct will be determined to be a manifestation of the student’s disability if Career Academy of 
Utah the parent(s) or adult student, and relevant members of the student’s IEP Team determine that 
the misconduct was caused by or had a direct and substantial relationship to the student’s disability, 
or was the direct result of the LEA’s failure to implement the IEP. 

3. If CAU, the parent(s) or adult student, and relevant members of the student’s IEP Team determine 
that the misconduct was the direct result of the LEA’s failure to implement the IEP, the LEA will take 
immediate steps to remedy those deficiencies. 

4. If CAU, the parent(s) or adult student, and relevant members of the IEP Team make the 
determination that the conduct was a manifestation of the student’s disability, the IEP Team will 
either: 

a. Conduct a functional behavior assessment (FBA), unless CAU had conducted a FBA before the 
behavior that resulted in the change of placement occurred, and implement a behavior 
intervention plan (BIP) for the student; or 

b. If a BIP has already been developed, review the BIP, and modify it, as necessary, to address the 
behavior; and 

c. Unless the misconduct falls under the definition of special circumstances in Rules V.E.5, return 
the student to the placement from which the student was removed, unless the parent or adult 
student and the LEA agree to a change of placement as part of the modification of the behavior 
intervention plan. 

5. Special circumstances. 

School personnel may remove a student to an IAES for not more than 45 school days without regard 
to whether the behavior is determined to be a manifestation of the student’s disability, if the 
student: 

a. Carries a weapon to or possesses a weapon at school, on school premises, or to or at a school 
function under the jurisdiction of an LEA; 

b. Knowingly possesses or uses illegal drugs, or sells or solicits the sale of a controlled substance, 
while at school, on school premises, or at a school function under the jurisdiction of an LEA, or 
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c. Has inflicted serious bodily injury upon another person while at school, on school premises, or at 
a school function under the jurisdiction of an LEA. 

6. Definitions. 

For purposes of this section, the following definitions apply: 

a. Controlled substance means a drug or other substance that cannot be distributed without a 
prescription, identified under schedules I, II, III, IV, or V in section 202(c) of the Controlled 
Substances Act (21 USC § 812(c)). 

b. Illegal drug means a controlled substance but does not include a drug controlled, possessed, or 
used under the supervision of a licensed health-care professional or one legally possessed or 
used under the Controlled Substances Act or under any other provision of Federal law (21 USC § 
812). 

c. Serious bodily injury means bodily injury that involves substantial risk of death, extreme physical 
pain, protracted and obvious disfigurement, or protracted loss or impairment of the function of 
a bodily member, organ, or mental faculty (18 USC § 1365). Serious bodily injury does not 
include a cut, abrasion, bruise, burn, disfigurement, physical pain, illness, or impairment of the 
function of a bodily member, organ or mental faculty that is temporary (20 USC § 1365). 

d. Weapon means a weapon, device, instrument, material, or substance, animate or inanimate, 
that is used for or is readily capable of, causing death or serious bodily injury, except that such 
term does not include a pocketknife with a blade of less than 2.5 inches (18 USC § 930). 

32. Dispute Resolution 

Federal Guidelines: 
§300.152 Minimum State complaint procedures.  

(a) Time limit; minimum procedures. Each SEA must include in its complaint procedures a time limit of 60 
days after a complaint is filed under §300.153 to—  

(1) Carry out an independent on-site investigation, if the SEA determines that an investigation is necessary;  

(2) Give the complainant the opportunity to submit additional information, either orally or in writing, about 
the allegations in the complaint;  

(3) Provide the public agency with the opportunity to respond to the complaint, including, at a minimum—  

(i) At the discretion of the public agency, a proposal to resolve the complaint; and  

(ii) An opportunity for a parent who has filed a complaint and the public agency to voluntarily engage in 
mediation consistent with §300.506;  

(4) Review all relevant information and make an independent determination as to whether the public agency 
is violating a requirement of Part B of the Act or of this part; and  

(5) Issue a written decision to the complainant that addresses each allegation in the complaint and 
contains—  
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(i) Findings of fact and conclusions; and  

(ii) The reasons for the SEA’s final decision.  

(b) Time extension; final decision; implementation. The SEA’s procedures described in paragraph (a) of this 
section also must—  

(1) Permit an extension of the time limit under paragraph (a) of this section only if—  

(i) Exceptional circumstances exist with respect to a particular complaint; or  

(ii) The parent (or individual or organization, if mediation or other alternative means of dispute resolution is 
available to the individual or organization under State procedures) and the public agency involved agree to 
extend the time to engage in mediation pursuant to paragraph (a)(3)(ii) of this section, or to engage in other 
alternative means of dispute resolution, if available in the State; and  

(2) Include procedures for effective implementation of the SEA’s final decision, if needed, including—  

(i) Technical assistance activities;  

(ii) Negotiations; and  

(iii) Corrective actions to achieve compliance.  

(c) Complaints filed under this section and due process hearings under  

§300.507 and §§300.530 through 300.532. (1) If a written complaint is received that is also the subject of a 
due process hearing under §300.507 or §§300.530 through 300.532, or contains multiple issues of which one 
or more are part of that hearing, the State must set aside any part of the complaint that is being addressed in 
the due process hearing until the conclusion of the hearing. However, any issue in the complaint that is not a 
part of the due process action must be resolved using the time limit and procedures described in paragraphs 
(a) and (b) of this section.  

(2) If an issue raised in a complaint filed under this section has previously been decided in a due process 
hearing involving the same parties—  

(i) The due process hearing decision is binding on that issue; and  

(ii) The SEA must inform the complainant to that effect.  

(3) A complaint alleging a public agency’s failure to implement a due process hearing decision must be 
resolved by the SEA.  

Approved by the Office of Management and Budget under control numbers 1820–0030 and 1820–0600)  

(Authority: 20 U.S.C. 1221e–3) 

§300.153 Filing a complaint. 

(a) An organization or individual may file a signed written complaint under the procedures described in 
§§300.151 through 300.152.  

(b) The complaint must include—  

(1) A statement that a public agency has violated a requirement of Part B of the Act or of this part;  

(2) The facts on which the statement is based;  

(3) The signature and contact information for the complainant; and  
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(4) If alleging violations with respect to a specific child—  

(i) The name and address of the residence of the child;  

(ii) The name of the school the child is attending;  

(iii) In the case of a homeless child or youth (within the meaning of section 725(2) of the McKinney-Vento 
Homeless  

Assistance Act (42 U.S.C. 11434a(2)), available contact information for the child, and the name of the school 
the child is attending;  

(iv) A description of the nature of the problem of the child, including facts relating to the problem; and  

(v) A proposed resolution of the problem to the extent known and available to the party at the time the 
complaint is filed.  

(c) The complaint must allege a violation that occurred not more than one year prior to the date that the 
complaint is received in accordance with §300.151.  

(d) The party filing the complaint must forward a copy of the complaint to the LEA or public agency serving 
the child at the same time the party files the complaint with the SEA. (Approved by the Office of 
Management and Budget under control numbers 1820–0030  

and 1820–0600)  

(Authority: 20 U.S.C. 1221e–3) 

 

State Guidelines: 
CAU follows the Utah State Board of Education Special Education Rules Manual 

https://www.schools.utah.gov/file/0b19d648-9986-4629-8dd6-ba695707921c  

School Procedure: 
Disputes that are resolved at the local level may preserve and even strengthen the relationship between the 
school and the parent. While the parent always has the right to request Mediation or a Due Process Hearing 
and should always be informed of this right, many times issues can be resolved at a less intense level as 
system personnel and parents seek mutual understanding and agreement. The following four (4) step process 
may be used to resolve problems before they grow to the level requiring Mediation or a Due Process Hearing: 

Step One:  Contact the assigned Special Education Teacher or Special Education Manager via email and/or by 
phone. 

Step Two:  Hold an IEP team meeting to discuss the concerns of the IEP team members. 

Step Three:  If ‘Step Two’ is unsuccessful, contact the Executive Director of CAU via email and/or by phone. 

Step Four: If ‘Step Three’ is unsuccessful, contact the Regional Special Education Manager via email and/or 
phone.  

Step Five:  If ‘Step Four’ does not resolve the matter, contact the Office of Legal Services, UTAH Department 
of Education, Division of Special Education. Phone (801)5387541. 
https://www.schools.utah.gov/specialeducation/programs/rulespolicies   

https://www.schools.utah.gov/file/0b19d648-9986-4629-8dd6-ba695707921c
https://www.schools.utah.gov/specialeducation/programs/rulespolicies
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Although the goal should always be to resolve disputes at the local level, sometimes situations require the 
assistance of persons not directly involved with the issues at hand.  School administration will contact Stride-
K12 legal to apprise them of any possible or pending Mediations or Due Process Hearings. 

33.  Stay Put 

Federal Guidelines: 
During the pendency of any administrative or judicial proceeding, including mediation (if the school district or 
other public entity voluntarily agrees to participate in mediation), unless the school district and the parents 
or student (if at least 18 years of age or emancipated) otherwise agree, the student shall remain in his or her 
present educational placement and continue in his or her present eligibility status and special education and 
related services, if any. If mediation fails to resolve the dispute between the parties, the parent (or student if 
18 years of age or older or emancipated) shall have 10 days after the mediation concludes to file a request 
for a due process hearing in order to continue to invoke the “stay-put” provisions of this subsection (j). The 
costs for any special education and related services or placement incurred following 60 school days after the 
initial request for evaluation shall be borne by the school district if the services or placement is in accordance 
with the final determination as to the special education and related services or placement that must be 
provided to the child, if during that 60-day period there have been no delays caused by the child's parent. 

State Guidelines: 
CAU follows the Utah State Board of Education Special Education Rules Manual 

https://www.schools.utah.gov/file/0b19d648-9986-4629-8dd6-ba695707921c  
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Career Academy of Utah 

Special Education Policies:  Addendum to Special Education Policies and Procedures Manual 

1) Use of Amounts 
IDEA funding provided to the LEA must be expended in accordance with the 
applicable provisions of IDEA; must only be used to pay the excess costs of 
providing special education and related services to students with disabilities; and 
must be used to supplement State, local and other Federal funds and not to 
supplant those funds. 
Authorizing, Implemented, or Interpreted Law 
20 U.S.C. 1413(a)(2)(A) 
34 CFR §300.202 
 

CAU POLICY: 

Use of Part B Funds 

Career Academy of Utah follows the requirements of USBE SER IX.B in ensuring the appropriate use of 
funds under Part B of the IDEA. This includes following the requirements for students with disabilities who 
are covered by public benefits or insurance as written. CAU uses local, state, and additional Federal funds 
to provide services to students in special education.  IDEA funds are used to pay excess costs to serve the 
needs of students in special education.  CAU participates in the single audit process required by State law 
that includes an audit of Part B funds. 

 
2) Schoolwide Programs 
Notwithstanding the provisions of Sec. 300.202 and 300.203 or any other provision 
of Part B of the Act, an LEA may use funds received under Part B of the Act for any 
fiscal year to carry out a schoolwide program under section 1114 of the ESEA. The 
amount used in any schoolwide program may not exceed the amount received by 
the LEA under Part B of the Act for that fiscal year; divided by the number of 
children with disabilities in the jurisdiction of the LEA; and multiplied by the number 
of children with disabilities participating in the schoolwide program. When using 
funds in this manner, the LEA must still meet the requirements of 300.202 and 
300.203, and must ensure that students with disabilities in schoolwide program 
schools still receive services in accordance with a properly developed IEP and are 
afforded all the rights and services guaranteed to children with disabilities under 
IDEA. 
Authorizing, Implemented, or Interpreted Law 
20 U.S.C. 1413(a)(2)(D) 
34 CFR §300.206 
CFR §300.202(a)(2)(3) 
 

CAU Policy: 

Coordinated Early Intervening Services. 34 CFR §300.226; USBE SER IX.C.  

1. Career Academy of Utah will not use more than 15 percent of the amount it receives 
under Part B of the IDEA for any fiscal year, less any amount reduced by the Charter 
pursuant to the maintenance of effort (if any), in combination with other amounts to 
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develop and implement coordinated early intervening services (CEIS) for students who are 
not currently identified as needing special education or special education and related 
services, but who need additional academic and behavioral support to succeed in a 
general education environment.  

2. These funds are used to carry out activities including professional development that 
enables school personnel to deliver scientifically based academic and behavioral 
interventions, as well as educational and behavioral evaluations, services, and supports.  

3. CAU provides all required data on its Early Intervening Services to the USBE annually.  

3) Personnel Development 
The LEA has established and maintains qualifications to ensure that personnel 
necessary to carry out this part are appropriately and adequately prepared and 
trained, including that those personnel have the content knowledge and skills to 
serve children with disabilities. 
Authorizing, Implemented, or Interpreted Law 
20 U.S.C. 1412(a)(14)(A)-(E) 
34 CFR §300.156 
20 U.S.C. 1413(a)(3) §300.207 
 

CAU Policy: 

Personnel Development. 34 CFR §300.156; R277-504, 506, 510, 520, and 524. 

Career Academy of Utah ensures that all personnel necessary to carry out Part B of the IDEA are 
appropriately and adequately prepared, subject to the requirements related to personnel qualifications in 
the State Board Administrative Rules cited above. 

Educator License Requirements. R277-504, 506, and 520. 

1. Professionals providing services to students with disabilities must hold a Utah Professional 
Educator License or Endorsement in the area in which they provide services. This includes 
special education teachers, speech language pathologists, school psychologists, school 
social workers, and other professionals. Occupational therapists and physical therapists 
must hold appropriate Utah licensure.  

2. Special Education (K–12) License means the license required for teaching students with 
disabilities in kindergarten through grade 12. Special education areas of concentration 
carry endorsements in at least one of the following areas: 

a. Mild/Moderate Disabilities, 

b. Severe Disabilities, 

c. Deaf and Hard of Hearing, 

d. Blind and Visually Impaired, and 

e. Deafblind. R277-504-O. 
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3. Teachers providing services to the single category of Speech Language Impairment must 
hold the appropriate license, endorsement, or area of concentration in the category of 
Speech Language Impairment. R277-506. 

4. Teachers assigned to teach academic subjects in elementary and secondary special 
education programs must, in addition to their special education license, meet the 
standards for personnel under the USBE Board Administrative Rules. 

5. School social workers and school psychologists providing services to students with 
disabilities must be licensed by the State Board of Education as school social workers or 
school psychologists. R277-506. 

6. Individuals providing psychological evaluation services for students with disabilities must 
hold a Utah education license for school psychologists or State licensure and meet the 
assessment publisher’s criteria for administration of specific assessments. R277-506. 

4) Treatment of Charter Schools and their Students 
Students with disabilities who attend public charter schools retain all rights under 
IDEA. Administrative and financial responsibilities of the LEA vary depending on 
whether the charter school is a public school of the LEA, the charter school is the 
LEA, or the charter school that is neither a school of the LEA or an LEA. 
Authorizing, Implemented, or Interpreted Law 
20 U.S.C. 1413(a)(5) 
34 CFR §300.209 
 
CAU Policy: 
Career Academy of Utah Charter School, in providing for the education of students with disabilities 
enrolled in its school, has in effect policies, procedures, and programs that are consistent with the Utah 
State Board of Education Special Education Rules (USBE SER) and are as described in the Special 
Education Policies and Procedures Manual. 

Students are admitted to Career Academy of Utah based solely on open enrollment, and other 
requirements under the Utah Code and the USBE Administrative Rules for Charter Schools, and without 
restrictions due to race, color, gender, national origin, disability status, or religion. 

5) Information for the State 
The LEA shall provide data to the State on any information that may be required by 
the State or the Secretary. 
Authorizing, Implemented, or Interpreted Law 
20 U.S.C. 1418(a)(3) 
20 U.S.C. 1413(a)(7) 
34 CFR §300.640-300.645 
34 CFR §300.211 
 
CAU Policy: 
Career Academy of Utah provides data as required for State and Federal reports and other State functions. 
 
6) Public information 
The LEA must make available to parents of children with disabilities and to the 
general public all documents related to the eligibility of the agency for IDEA funds. 
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Authorizing, Implemented, or Interpreted Law 
20 U.S.C. 1413(a)(8) 
34 CFR §300.212 
 
CAU Policy: 
Policy and Procedures Manuals, as well as any future changes to the contents, are presented to the Career 
Academy of Utah Board in a public meeting for review and input. The agenda for CAU board meetings is 
posted at least 24 hours prior to each meeting as required by State law.  
 
7) Records Regarding Migratory Children with Disabilities 
The LEA must cooperate in the Secretary's efforts under section 1308 of the ESEA 
to ensure the linkage of records pertaining to migratory children with disabilities for 
the purpose of electronically exchanging, among the States, health and educational 
information regarding those children. 
Authorizing, Implemented, or Interpreted Law 
20 U.S.C. 1413(a)(9)34 CFR §300.213 
 
CAU Policy: 
CAU takes responsibility and has records request procedures in place for obtaining student records from 
within and out of state agencies, as well as providing those records upon proper request, as it pertains to 
students with disabilities including migratory students with disabilities. 
 
8) Free Appropriate Public Education 
A free appropriate public education is available to all children with disabilities 
residing in the District or enrolled in the Charter School between the ages of 3 and 
22, inclusive, including children with disabilities who have been suspended or 
expelled. 
Authorizing, Implemented, or Interpreted Law 
20 U.S.C. 1412(a)(1) 
34 CFR §300.101-§300.108 
 
CAU Policy: 
Career Academy of Utah hereby affirms the goal of providing a full educational opportunity to all students 
with disabilities determined eligible for special education or special education and related services under the 
IDEA and the USBE SER, serving ages between five and 22, and in accordance with all of the timeline 
requirements of the IDEA with respect to the identification, location, evaluation, and provision of a FAPE.  
 
Free Appropriate Public Education (FAPE). 34 CFR §300.101; USBE SER I.E.17. 

1. CAU follows the requirements of Charter Schools and Their Students. USBE SER III.O. 

a. Students with disabilities ages five through 21 who attend public charter schools and 
their parent(s)s retain all rights under Part B of the IDEA and the USBE SER. 

b. CAU is an LEA that receives funding under Part B, and is responsible for ensuring that 
all of the requirements of Part B of the IDEA and these Rules are met. 

c. CAU, a public charter school, provides a Free Appropriate Public Education (FAPE) to 
all eligible students with disabilities in conformity with the requirements of the Utah 
State Board of Education Special Education Rules (USBE SER) and the United States 
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Department of Education Final Regulations for the Individuals with Disabilities 
Education Act of 2004 (IDEA) August 2006 and its revisions of December 2008. 

2. Free appropriate public education (FAPE) means special education or special education 
and related services that: 

a. Are provided at public expense, under public supervision and direction, and without 
charge; 

b. Meet the standards of the USBE and Part B of the IDEA; 

c. Include elementary school and secondary school education in charter schools in 
Utah; and 

d. Are provided in conformity with an Individualized Education Program (IEP) that 
meets the requirements of Part B of the IDEA and these Rules. 

9) Child Find 
All children with disabilities residing in the District or enrolled in the Charter School, 
including children with disabilities who are homeless or are wards of the State and 
children with disabilities attending private schools, regardless of the severity of their 
disabilities, and who are in need of special education and related services, are 
identified, located, and evaluated and a practical method is developed and 
implemented to determine which children with disabilities are currently receiving 
needed special education and related services. 
Authorizing, Implemented, or Interpreted Law 
20 U.S.C. 1412(a) (3) 
34 CFR §300.111 
 
CAU Policy:  In addition to the Child Find Procedures outlined in the Special Education Policies and 
Procedures Manual p. 12-13Career Academy of Utah has policies and procedures to ensure that all students 
with disabilities enrolled in the school, including students who are highly mobile, students who have been 
suspended or expelled from school, students who have not graduated from high school with a regular high 
school diploma, and those who are suspected of being a student with a disability and who are in need of 
special education or special education and related services even though they are advancing from grade to 
grade, students in State custody/care, students in nursing homes, and regardless of the severity of the 
disability, are identified, located, and evaluated. This includes a practical method for determining which 
students are currently receiving needed special education or special education and related services. 
 
10) Individualized Education Program 
An individualized education program is developed, reviewed, and revised for each 
child with a disability. 
Authorizing, Implemented, or Interpreted Law 
34 CFR §300.320 through §300.324, except as provided in §300.300(b)(3) and 
§300.300(b)(4) 
20 U.S.C. 1412(a)(4) 
34 CFR §300.112 
 
CAU Policy:  In additional to the Individualized Education Plan components outlined in the CAU Policies and 
procedures Manual: 
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IEP Development and Content. 34 CFR §§300.320, 324, 300; USBE SER III.I–J. 

1. The IEP Team develops an IEP that is reasonably calculated to confer a free appropriate 
public education for the student. 

2. In developing the IEP, the IEP Team must consider the student’s strengths; parent(s) or 
adult student concerns for enhancing the student’s education; evaluation results; 
academic, developmental, and functional needs of the student; and special factors. 

3. The IEP must include: 

a. A statement of the student’s present level of academic achievement and functional 
performance (PLAAFP), including baseline data on achievement and how the 
student’s disability affects the student’s involvement and progress in the general 
curriculum.   

b. Measurable annual goals, including academic and functional goals, based on the 
present level statement that enable the student to be involved and make progress in 
the general education curriculum and addressing each of the student’s educational 
needs resulting from the student’s disability.  

c. How the student’s progress toward meeting the annual IEP goals will be measured 
and when progress will be reported to the parent(s) or adult student on a periodic 
basis. 

d. The special education, related services, and the supplementary aids and services 
(including assistive technology) to be provided to the student; and the program 
modifications or supports for school personnel that will be provided to enable the 
student to make progress on the IEP goals and in the general curriculum, to 
participate in extracurricular and other nonacademic activities, and to be educated 
and participate with other students with disabilities and without disabilities. 

e. An explanation of the extent, if any, to which the student will not participate with 
other similar-aged nondisabled students in the regular education environment. 

f. The dates that services, accommodations, and program modifications will begin and 
end (no more than one year from the date of the IEP); and the frequency, location, 
and amount of each service listed.  

g. Consideration of any special factors.  

h. How the student will participate in statewide and schoolwide assessments  

i. IEP Teams should discuss and address, if appropriate, student participation not only 
in the grade-level Core Standards, but other general education activities and courses, 
as well as the Statewide Online Education program or other online, distance, 
blended, or competency-based courses, as well as courses taken through Career 
Readiness (CRE) programs and concurrent enrollment. Students with disabilities may 
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require special education and related services and accommodations for equitable 
participation, in conjunction with Part B of the IDEA, USBE SER, R277-418, and R277-
726. 

j. The IEP Team determines whether the student will need Extended School Year (ESY) 
services in order to receive a free appropriate public education.  

 
11) Assessment 
All children with disabilities are included in all general State and LEA assessment 
programs, including assessments described under Section 1111 of the Elementary 
and Secondary Education Act of 1965, with appropriate accommodations and 
alternate assessments where necessary and as indicated in their respective 
individualized education programs. 
Authorizing, Implemented, or Interpreted Law 
20 U.S.C. 1412(a)(16)(A)-(E) 
34 CFR§300.160 
 
CAU Policy: 
Students with a disability will participate in statewide and schoolwide assessments according to the 
accommodations/modifications outlined in the student’s IEP.  
 
In addition to the required elements of the statewide assessment program, Career Academy of Utah 
administers the following schoolwide assessment: NWEA. Students with disabilities may participate in the 
assessments with appropriate accommodations and modifications as determined by the IEP Team and 
documented in the student’s IEP. Alternate assessments for individual students, as determined by the 
student’s IEP Team and documented in the student’s IEP, are provided for students who cannot otherwise 
participate in the schoolwide or classroom assessments. 
 
12) Disproportionate Representation 
The LEA has in effect, consistent with the purposes of the IDEA and with Section 
618(d) of the Act, policies and procedures designed to prevent the inappropriate 
over-identification or disproportionate representation by race and ethnicity of 
children as children with disabilities, including children with disabilities with a 
particular impairment. 
Authorizing, Implemented, or Interpreted Law 
34 CFR §300.8 
20 U.S.C 1412(a)(24) 
34 CFR §300.173 
 
CAU Policy: 
Career Academy of Utah identifies students with a disability according to USBE determination of disability 
guidelines.  CAU reviews December 1 disability data according to identified disability categories, race, and 
ethnicity and follows USBE and IDEA guidelines in disproportionate identification.  In the circumstance where 
an over-identification in any group may be identified, CAU will complete a self- audit of their identification 
policies and procedures to ensure compliance with State and Federal guidelines. 
 
13     ) Prescription 
The LEA personnel are prohibited from requiring a child to obtain a prescription for 
a substance covered by the Controlled Substances Act as a condition of attending 
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school, receiving an evaluation or receiving services under the IDEA.  
Authorizing, Implemented, or Interpreted Law 
21 U.S.C. 812 
34 CFR §§300.300 through 300.311 
20 U.S.C. 1412(a)(25)(A)-(B) 
34 CFR §300.174 
 
CAU Policy: 
Career Academy of Utah assures that all personnel working with CAU is prohibited from requiring a student 
to obtain any prescriptive substance. 
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